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A Message from the President

Dear Student,

Welcome to Mandl! You are about to become part of a long and rich tradition that spans
over 85 years. During this time, Mandl has evolved from an institution training doctor’'s
assistants to a college offering occupational degree programs that prepare professionals
for the healthcare field.

The healthcare field demands an individual who cares for fellow human beings with a
passion that goes beyond all other professions. However, with all the passion that you
may have, if you do not attend a college that has the same fervor, then your goals may
never be achieved.

Mandl is unique because the college provides you not only with the foundation for your
future success - a quality education, training for industry certifications, program and
placement assistance - but also an understanding that regardless of whether you work in
the clinical or administrative area of a health facility, the love, the passion and the empathy
that you have for those who need your help is the most important thing you will have
gained from your Mandl experience. As a Mandl graduate you are empowered with the
knowledge that you can make a difference in someone’s life.

All Mandl asks of our students is a commitment that every semester you will give 100% of
your effort. In exchange, Mandl will provide you with a qualified and caring faculty and an
administrative staff of devoted individuals who will enable you to achieve everything you
strive for in life.

* Per Aspera Ad Astra!
(*Through Hard Work to the Stars!)

Mel Weiner,
President
The Mandl School
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ACADEMIC CALENDAR

WINTER 2012
January 3¢9, 4" & 6"
January 6"

January 9"

January 16"
January 18"
February 13"
February 20"

March 19"

March 26" - 3@"
April 25™

SPRING 2012
April 30" - May 4th
May 4™

May 7™

May 15"

May 28"

June 11"

July 4"

July 13"

July 16"

July 25" 26"
August 20"

Orientation and Registration

Faculty Meeting

Classes Begin

Martin Luther King, Jr. Day — College Closed

Last Day to Drop/Add Classes

Last Day for Official Withdrawal from Classes
President’'s Day — College Closed

Last Day for Official Late Withdrawal from Cla sses
Deadline for Filing Graduation Application for April 25" Graduates
Continuing Student Registration

Last Day of Classes

Orientation and Registration

Faculty Meeting

Classes Begin

Last Day to Drop/Add Classes

Memorial Day — College Closed

Last Day for Official Withdrawal from Classes
Independence Day Observed — College Closed
Commencement

Last Day for Official Late Withdrawal from Clas ses
Deadline for Filing Graduation Application for August 20" Graduates
Continuing Student Registration

Last Day of Classes



GENERAL INFORMATION”
MISSION STATEMENT

Mand! is dedicated to educating men and women,rdegss of their backgrounds, to serve ably and
effectively in the health industry. To accomplibis mission, Mandl offers academic programs sjmadif
designed

» To provide educational and employment opportunitiesugh concentrated, highly structured
programs of study that prepare students for eptrgtipositions within the broad and varied field of
health.

» To provide curricula in health that reflects thed®of a changing job market.

» To provide an opportunity for students to acquieedkills for occupational growth, including the
understanding of employer expectations.

» To provide graduates with assistance in securing@ment within the health care field.

» To provide students with foundation for lifelonguteing.

MANDL INSTITUTIONAL GOALS

» Curricula: To offer academic programs of high dydlat emphasizes the integration of theory and
practical application.

» Faculty: To develop an outstanding faculty consistof individuals who are highly qualified by
experience and training and who are dedicatectttlividual development of their students.

» Student Services: To maintain a wide range of studervices, including academic advising,
financial aid and career placement.

» Resources:To support the academic programs by providing aujate facilities, equipment, and
learning resources.

HISTORY

The first students were enrolled in The Mandl StHooDoctor's Assistants in 1924. Mr. M.M. Mand|
established the school to fill the need for trainedistants to work in physician’s offices. Th&ring was

not being provided by nursing or public schools. Mandl believed that a school that could traimehis to
work in the medical world would prove to be a bérfef young people entering a highly competitiveda
modern work force. As a long time educator, he kitiest education needed to lead to jobs, as well as
intellectual development and personal growth.

Mr. Mandl realized that physicians required pergbimained in routine medical procedures, the djmraf
medical apparatus, and in office management. Withssistant in the office, physicians were fredeaote
more time to the examination and treatment of pttie By providing thorough and comprehensive
schooling, Mr. Mandl was able to free the physisiftom the time and expense of training personnel.

As the demand for trained health care professiayral®, so did the school. Programs were addedett m
the ever changing needs of the medical world. @tlyrehe curricula include a range of career tragni
options in the allied health industry.

" Every effort has been made to ensure the accuracy e information in this Catalog. However, course and programs listed herein are
subject to change. Students are advised to consthieir advisors regularly concerning their programsof study. Mandl does not guarantee
enroliment into specific sections of desired course The Administration reserves the right to changéhe programs, requirements, tuition,
fees, and other provisions set forth in this catatpas they deem necessary.



DESCRIPTION

Mandl offers training in the Dental Assistant, HeaCare Administration, Medical Assisting, and Scm
Technologist fields in New York State. Currenttihe state does not require a credential such as a
certification or license to secure employment iesthoccupations. Although a credential is notireduy

the state, companies may make it a condition ofl@yment, as well as conducting a criminal backgtbun
check. An applicant may consider and personallyuat@ whether or not there are personal circumetanc
or physical limitations that may adversely impaistter ability to complete a program at Mandl. @Ho

you have any concerns regarding this matter, aisth ta@ speak with someone further, please contact a
representative in the Office of Admissions.

Mandl's academic degree programs are professiooainted, offering intensive highly structured iski
training in the health field. The degree and dedié programs both require an externship, whigl the
students an opportunity to integrate classroormiegrwith real-world experience and to further depe
their skills in preparation for successful emploptneMandl’s typical class size varies from 15-8@dents
per instructor depending on program and subjecteasdres a maximum of student-faculty contact, kvtsic
directly responsible for the college’s high sucaass.

The campus is located at 254 West 54th St., witldrfamous Studio 54 building, in the heart of Mattdn's
business and theatre district. The college occugpgsoximately 35,000 square feet on six air-cammkid
floors, containing classrooms, laboratories, adstiiaiive and faculty offices, library, and studentnge.
The campus is conveniently located near bus andagutsansportation.

The Library and Learning Resource Center has &tyaof medical books, volumes and periodicals with
computers and printers available for student uke. Jomputers have access to the Internet as wall as
appropriate research databases. Wireless intaggetss is also available. The Library and Learning
Resource Center’s collection is augmented by theation and services available to Mandl's studentthe
New York Public Library branch on West'$Street and the NY Public Library's nearby mainriotg the
largest and most comprehensive collection in theédwo

HOURS OF OPERATION

Mandl is open Monday through Thursday from 7:30 Até110:30 P.M.; on Friday from 7:30 A.M. to 5:30
P.M.; and on Saturday from 8:30 A.M. to 5:00 P.Rlease refer to the 2011-2012 Academic Calendar for
official dates for holidays, school closings, atiteo scheduling information.

FACULTY AND STUDENT BODY

Currently 86% of the student body are female, tlesaange from 18 to 64 with an average age 08266

of the students are single and 70% are single mare835% of Mandl's students receive financial dide
current student population is approximately 39%icafi-American, 3% Asian, 11% Caucasian non-
Hispanic, 38% Hispanic, Non-Resident/Internatidifal Pacific Islander 1%, and 7% not reporting.

Mandl's faculty is composed of individuals of diser background, highly qualified by experience and
training, and uniquely dedicated to the individdavelopment of their students. Most faculty memiaees
full-time. Their continued professional involvenexithin the medical community keeps Mandl on the
cutting edge in health career education and jotephent.



RETENTION AND PLACEMENT RATES

Retention and placement rates are closely tracketiva of the most readily available and important
indicators of the success of the academic progeardshe institution in meeting the needs of theestts.
Placement rates for the period from July 1, 20dQune 30, 2011, are as follows:

Placement rates are calculated according to tlewiolg formula: (F + R) / (G - U) = P%.

F = Graduates placed in their field of training | Program Name Placement Rate

R = Graduates placed in a related field of trajnifDental Assistant 75%

G = Total graduates Health Care Administration 0%*

U = Graduates unavailable for placement Medical Assisting. (AOS) 72%

P = Placement percentage Medical Assisting (Cert.) 0%
Surgical Technology (AOS) 41%

* = No Graduates Surgical Technology (Cert.) 42%

Retention rates for the period from July 1, 200QJune 30, 2011, are as follows:
Retention rates are calculated according to theviiig formula: (EE + G) / (BE + NS + RE) = R%

EE = Ending Enrollment

Program Name Retention Rate
G = Graduates Dental Assistant 72%
BE = Beginning Enroliment Health Care Administration 91%
NS = New Starts Medical Assisting. (AOS) 70%
RE = Re-entries Medical Assisting (Cert.) 56%
R% = Retention Percentage Surgical Technology (AOS) 78%
Surgical Technology (Cert.) 100%

GRADUATION RATES

Graduation rates for students expected to graduititn three years of beginning their program since
January 1, 2006 are as follows:

Program Cohort Graduation Rate
Medical Assistant 47%
Dental Assistant 62%
Surgical Technology 63%

ACCREDITATION, CERTIFICATIONS, AND MEMBERSHIPS

Mandl is authorized by the Board of Regents ofuhéversity of the State of New York to award theyide
of Associate of Applied Science (A.A.S.) in Hedltre Administration, Associate in Occupational ftsid
(A.O.S.) and the Certificate in Medical Assistitige Certificate in Dental Assistant, and the Asstcin
Occupational Studies (A.O.S.) in Surgical Techniskog

Mandl is institutionally accredited by the Accréulif Bureau of Health Education Schools (ABHES) Wwhic
is located at 7777 Leesburg Pike, Suite 314 Né&idhs Church, VA 22043, (703) 917-9503.



National Certification

As a graduate of Mandl's programs, a student igibdli to sit for a national registry or certificati
examination. Becoming a member of one of thesanizgtions provides graduates continuing education
opportunities, recognition by their peers as wsllaanationally recognized credential. The follayia a
listing of those organizations certifying or regritg Mandl's graduates:

The American Medical Technologists (AMT)
» Registered Medical Assistant (RMA)
» Registered Dental Assistant (RDA)
» Certified Office Laboratory Technician (COLT)
» Registered Phlebotomy Technician (RPT)

American Association of Medical Assistants (AAMA)
e Certified Medical Assistant (CMA)

National Board of Surgical Technology and Surgicahssisting
e Certified Surgical Technology (CST)

National Center for Competency Testing
» ECG Technician (NCET)
* Medical Assistant (NCMA)
» Phlebotomy Technician (NCPT)
e Tech in Surgery-Certified (TS-C)

National Healthcareer Association
* Clinical Medical Assistant
e Operating Room/Surgical Technician
e Patient Care Technician

Mandl is approved by:

Department of Education for Training Veterans

New York State Higher Education Service Corporatidruition Assistance Program (TAP)
Federal Aid - Title IV Programs

U.S. Immigration and Customs Enforcement (ICE)

Office of Vocational and Educational Services fatividuals with Disabilities (VESID)

Mandl faculty and/or staff, maintain memberships in the bllowing professional higher education
and civic organizations:

American Evaluators Association

American Association of Collegiate Registrars amlindssions Officers

Association of Proprietary Colleges (APC)

Association of Private Sector Colleges and Unitiess(APSCU)

Association for Institutional Research

American Association of University Women

Better Business Bureau (BBB)

Middle States Association of Collegiate Registeard Officers of Admissions

New Jersey/New York Association of Collegiate Regis and Admissions Officers
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STATEMENT OF OWNERSHIP

Mandl School, the College of Allied Health, is $plewned and operated by Mandl School, Inc., |atate
254 West 5% Street, New York, New York 10019.

ACADEMIC FREEDOM

Mandl adheres to the principles of academic freedgtin correlative responsibilities as expressedhim
1940 "Statement of Principles on Academic Freedowh Benure" jointly formulated by the American
Association of University Professors and the Asstami of American Colleges. Academic freedom and,
more generally, freedom of expression are of pamutnealue in an academic community.

Academic freedom is essential to the functioning abllege. It applies to its teaching, reseaaald, public
service and involves both faculty and studentse fitnciple of academic freedom is designed toegtdhe
faculty member's freedom to teach and to condgetareh. It also protects the student's freedolsatm.
Faculty members are responsible for providing sitgdeith the same kind of freedom, which they cl&m
themselves, namely, the freedom to consider ctinfliocviews and to make their own evaluation of data
evidence, and doctrines. Furthermore, faculty nemihave a responsibility to maintain an atmosphere
conducive to intellectual inquiry and rational dission.

It is not the responsibility of a faculty membemiiemocracy to misuse his or her authority inctassroom
and indoctrinate his/her students with ready-maahelasions on controversial subjects. The faculgynber
is expected to educate a student to think for hirhesself, and to provide the student with accegtdse
materials that one may need if one is to thinklligemtly. Hence, in giving instruction upon camtersial
matters the faculty member is expected to be dfiraahd judicial mind, and to set forth justly, katt
suppression or innuendo, the divergent opiniorattadr investigators.

It is the policy of Mandl that an atmosphere oéftem should prevail and that there should be ritigadlor
religious propagandizing in the academic progratsademic freedom, however, does not mean academic
license. With freedom there must be responsiblilitystatements, speeches, and actions. In thegeplas in
society as a whole, freedom of speech and expressionot be absolute. For example, speech that is
libelous, slanderous, incites to riot, or is unlalyf harassing is not constitutionally protectad;addition,
speech directed at persons with clear intent teecaubstantial injury is not protected by acaddreadom.

Freedom of speech and expression is the right tf members of the Mandl community and of invited
guests. Once members of Mandl extend an invitatibhers may not abridge a speaker’s freedom of
expression because they dislike or oppose the spdaikd her or his ideas objectionable, or peredhe
speaker to be associated with policies or practieieved to be erroneous or even evil.

Freedom of speech and expression is the right fragnts of a speaker as well. Opponents may rheke t

views known in a variety of ways so long as theyndbthereby interfere with a speaker’s abilitymake
hers or his known, or with the rights of otherfiten.
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NON-DISCRIMINATION POLICY

Mandl is committed to equal opportunity in eduaagioprograms, admissions and employment. It is the
policy of the college to provide equal opportutiiiy all qualified applicants, students, and empésyand to
prohibit discrimination on the basis of race, colgender, religion, national origin, age, sexualfgnence,
disability, or marital status, except as such ctomlimay constitute some bona fide occupational or
assignment qualifications. The following positidre/e been designated to handle inquiries regattiag
non-discrimination policies and grievance proceduiirector of Compliance and/or the Director of
Human Resources.

Mandl is dedicated to ensuring that students witfahidlities receive equal access to curricular eod
curricular opportunities in the academic commuritycompliance with Section 504 of the Rehabiliati
Act of 1973 and the Americans with Disabilities Adt1990. The facility can accommodate the dishble
with its street level entry. There is an elevatmide the building and all corridors are wide egtouo
accommodate wheelchairs.

The College offers the following services to alitsfstudents:

» Academic Advising
e Counseling

* Placement

» Tutoring

Mandl assists students with disabilities in becanfinly integrated at the College through the depaient

of life skills, personal growth, and by promotingegter awareness and understanding of the needs of
student with disabilities. Certain programs mayuree manual dexterity. Please consult the Colfege
further information.

PRIVACY ACT — FERPA

The Family Educational Rights and Privacy Act (FBRBf 1974 affords students certain rights with
respect to their education records. These rigictade:

(1) The right to inspect and review the studertigcation records within 45 days of the day the &zl
receives a request for access.

A student should submit to the Registrar, a writexjuest that identifies the record(s) the studésties to
inspect. The Registrar will make arrangementséoess and notify the student of the time and pléxeze
the records may be inspected. If the records arenaintained by the Registrar to whom the request
submitted, the Registrar shall advise the studénhe correct official to whom the request shoukl b
addressed.

(2) The right to request the amendment of the sitsleducation records that the student believes ar
inaccurate, misleading, or otherwise in violatidthe student’s privacy rights under FERPA.

A student who wishes to ask Mandl to amend a resbilld write the Registrar or other designated

College official who is responsible for the recottbarly identify the part of the record the studemants
changed, and specify why it should be changed.
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If Mandl decides not to amend the record as reqdetite College will notify the student in writing the
decision and the student’s right to a hearing iiggrthe request for amendment. Additional infdaiora
regarding the hearing procedures will be providetihé student when notified of the right to a hegri

(3) The right to provide written consent before Miadiscloses personally identifiable informatioarfr
the student's education records, except to thetetktat FERPA authorizes disclosure without consent

Unless written objection is received 30 days aftercommencement of the academic year, Mandl neiitt
name, address (permanent and mailing), telephand @nd cell), email address, date and place tf, bir
major field of study, dates of attendance, gradel)g@hotograph, degrees and awards/recognitiaesves,
the name of the undergraduate college(s) attemassthgraduation employer, job title, most recervjmus
secondary and post-secondary educational institatitended by the student and marital status astdiy
information. In addition, information on all stute offered admission to Mandl may be submittethéo
state police for checking against the sexual offemdgistry as required under the Wetterling Astudents
are not entitled to inspect and review financialords of their parents. If the student is a classifs
dependent for financial purposes, parental acaess student's records will be allowed without prior
consent.

Mandl also discloses education records withoutidestt’s prior written consent under the FERPA etioep
for disclosure to school officials with legitimagducational interests. A school official is a peremployed

by the College in an administrative, supervisoogdemic or research, or support staff positionliaiog
law enforcement unit personnel and health staffiei@on or company with whom Mandl has contracted a
its agent to provide a service instead of usindgegelemployees or officials (such as an attornagitar, or
collection agent); a person serving on the Boardiraétees; or a student serving on an official cittes
such as a disciplinary or grievance committee,ssisiing another school official in performing bisher
tasks.

A school official has a legitimate educational et if the official needs to review an educatieaard in
order to fulfill his or her professional responkilgis for Mandl. Upon request, the Universityabliscloses
education records without consent to officialsmfther school in which a student seeks or intemésitoll.

(4) The right to file a complaint with the U.Separtment of Education concerning alleged faillnes
the University to comply with the requirements &RPA.

Students concerned about the confidentiality obrds are requested to bring their concerns firghéo
attention of the Office of the Dean of Records &gRtation located on the ninth floor. Complaints
regarding alleged violations of rights accordedistus by or regulations promulgated by the Act, ivay
directed to: Family Policy Compliance Office, USgaetment of Education, 400 Maryland Avenue, SW,
Washington, DC, 20202-5920.

CAMPUS SECURITY

The Advisory Committee on Campus Safety will previghoon request a hard copy of all campus states$ics
reported to the United States Department of Edutatirhis information is also available from thedator

of Human Resources who can be reached at (21234£3%- The United States Department of Education’s
web site for campus crime statisticshitp://nces.ed.gov/surveys/peqis/publications/97402 Mandl fully
complies withArticle 129-A of New York State Education Lawas it pertains to the dissemination of
campus-wide information and procedures regardiagptlvention of sexual assault, of bias/hate crand,

of the investigation of violent felonies. Additarinformation regarding these matters may be faartte
Mandl Student Handbook and related publicationsildiged and discussed during Orientation.
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ANTI-HARASSMENT POLICY STATEMENT

Mandl has adopted a policy of “zero tolerance” witispect to harassment. All members of the Mandl
community have the right to study and work in amiremment free from all forms of discrimination and
conduct that can be considered harassing, coemiv@isruptive. Consistent with Mandl's respeat thee
rights and dignity of each employee, harassmenéchas race, color, religion, sex, sexual orientatio
national origin, age, status as a qualified indigidvith a disability, marital status, veteransacitizenship

or any other characteristic protected by law, mdll be sanctioned or tolerated.
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ADMISSIONS
ADMISSIONS REQUIREMENTS

In order to qualify for admission, applicants mhete received a high school diploma or equivaleriE D).

A personal interview is required to evaluate the@liapnt's motivation and potential. Applications fo
admission are accepted without regard to racedcsesual preference, or national or ethnic origin.

APPLICATION PROCEDURES

» Secure an application for enroliment from the Adioiss Department at the school.

» Enrollees are requested to obtain a copy of thestript(s) of grades to be sent directly to Mandl
Admissions Department. Applicants may substitutegy of their High School diploma. Applicants
who have taken the G.E.D. exam must submit evidefsatisfactory performance on that exam to
the Admissions Department. Students who recepesisecondary school diploma from a distance
learning or on-line educational institution mustdastrate that the institution’s curriculum is eith
approved by a New York State school superintendans accredited by an accrediting body
authorized to accredit by the U.S. Department afdation or is appropriately registered by a state
department of education outside of New York State.

» The applicant must have a personal interview vhighDRirector or a representative of the Admissions
Department.

» Upon acceptance to Mandl, a registration fee ivdopaid by the applicant. The fee is non-
refundable.

Applicants who have completed their education datsif the United States and who, because of excgbti
circumstances, are not able to produce their eidnezhicredentials at the time of the interview rsapmit a
notarized declaration of high school graduatiort thast be dated and signed by the student at rtree df
admission. If the educational credentials are lenguage other than English, it is the resporitsilof the
student to provide the College with a copy of thedentials translated and evaluated by an evatuatio
service.

Applicants who have attended other post-secondetitiitions may arrange for each institution tolraai
transcript to Mandl.Transcripts will be evaluated for the purpose ofeated standing.

Once Mandl has determined that an applicant hasheeadmissions requirements, an acceptance ietter
sent to the applicant. An applicant who does ati$fy the admissions requirements will also berimied by
letter.

Admission to Mandl is granted only for the semesfexrcceptance and applicants who do not statbased
must apply to reactivate the application for subseg terms and will be required to pay an additiona
application fee.
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PLACEMENT AND TESTING

All matriculated degree students must take placéragaminations to determine readiness to engage in
college-level work in English and subjects requgjrithe application of mathematics. Depending on
examination results, students may be placed iroomgore of three non-credit remedial courses (ENG 0
ENG 002, or MAT 001). Students who decline to tpkecement examinations, and who do not provide
evidence of academic attainment equivalent to tiseessful completion of the college’s remedial sesar

are automatically placed into remedial coursebeaidiscretion of the Vice President for Academitaié

or his or her designee.

Demonstration of academic attainment equivalerthéosuccessful completion of the college’s remedial
courses may include one or more of the following:

» Official transcript from another accredited indiita of higher education indicating successful
completion of an equivalent remedial course witirade of Pass, or “C” or better, depending on
the institution’s system of grading.

e Minimum Combined Old SAT verbal score of 960 or EsigACT score of 20.

* New SAT combined score of 1410.

e Minimum on Old SAT mathematics score of 480 or M&@IT score of 20.

» A grade of 80 or above on the New York State EhgRegents’ examination taken in the junior or
senior year of high school.

» A grade of 75 or above on the New York State Madigdhts’ examination in Sequential Math 2 or
3 or Math A.

» TOEFL Test scores of 550 or above (paper/penciiea) or 213 or above (computerized version).

Students who provide evidence of Bachelor's defjma an accredited U.S. institution of higher ediora

or equivalent foreign educational institution arerapt from placement testing. Depending on further
evaluation and assessment of the student’s acadechkground, those holding an Associate’s degree ma
be considered exempt from placement testing. thdsesponsibility of the student to provide thal€ge
with a copy of the credentials evaluated by anuatan service — and translated into English ifliapple —

in order to be exempted from placement testing.

All remedial course placement decisions are madbeatiscretion of the Vice President for Academic
Affairs or his or her designee after a careful estibn of a student’s overall academic record pi@or
matriculation. The decision of the Vice Presidfemt Academic Affairs or his or her designee on ¢hes
matters is final.

ADVANCED STANDING

An applicant accepted into a degree or certifipabgram may be granted advanced standing to a maxim
of one half of the total number of the programtguneed credits. Credits gained by advanced stgnalia
considered full college credits and need not beemgudby other courses. They will not affect thelent's
grade point average. Advanced standing may beegtdny any one or a combination of the following:

TRANSFER CREDIT FROM ACCREDITED INSTITUTIONS

Requests for transfer credit will be consideredhfather institutions accredited by an agency reizegrby
the United States Department of Education (USDE)her Council for Higher Education Accreditation
(CHEA). The institutions must also be registerethwhe New York State Board of Education (NYSED)
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and be accredited by a secondary organization neted) by NYSED. Examples of the latter would
include, but not be limited to, ABHES and Middlates Commission for Higher Education.

To be considered for transfer credit, a transatiguld be provided to the College for review. Faradit
for courses will only be awarded upon receipt obfitial transcript that must be submitted to @allege
prior to the end of the first semester. If thel&@ypt does not receive an official transcript witsaid
timeframe, then the student will have to succelstamplete the courses at Mandl.

Furthermore, the College will evaluate for crediams from CLEP, DANTE, and or Excelsior College
(Regents), as well as certifications obtained froationally recognized organizations such as Midipso
CISCO, and Suns Systems, etc.... For more informatgarding certification evaluation, see the secti

onCREDIT BY EXAMINATION .

Transfer credit may be granted for coursework rizeompleted at an accredited postsecondary uttistit
with a minimum grade of C, provided the level angl tontent are substantially equivalent to thatreff at
Mandl. Transfer credit is typically awarded foucses applicable to a specific degree or certdipabgram.

The transferring of educational credits involveffeding populations of students:
I. Returning Mandl Proprietary Graduates
Il. Students from other post secondary institutions

) RETURNING MANDL PROPRIETARY GRADUATES :

A) Mandl Proprietary Graduates returning to obtinAOS degree will be expected to:

e Take a challenge exam representative of acadesids fivithin the curriculum and achieve a
score greater than 65% to be accorded transfeit (sedres between 60-64% will be judged on
an individual basis in relation to the scores drepsections).

» Demonstrate recent and continuous employment asdicat assistant since graduation with
active involvement in clinical skills such as phdedmy, urinalysis, vital signs, and EKG. If the
student is unable to verify such involvement, thkbalinical skills courses must be repeated.

The number of credits required to obtain an AOSekegvill be determined after the above conditiores a
evaluated, but may be up to the full number of itseddepending on program - necessary for grantuati

II) STUDENTS FROM OTHER POST SECONDARY INSTITUTIONS:

A) Students from other proprietary schools attengpto transfer credits:

 Must take a challenge exam representative of adadéeids within the curriculum and
achieve a score greater than 65% to be accordesfdracredit (scores between 60-64% will be
judged on an individual basis in relation to theres on the other sections).

» Demonstrate recent and continuous employment asdicat assistant since graduation with
active involvement in clinical skills such as phdedmy, urinalysis, vital signs, and EKG. If the
student is unable to verify such involvement, thkblinical skills courses must be repeated.

B) Arts and Science credits may be transferred if:
» The credits have been completed within the lastrsgears.
e Student has achieved a grade of C or better.

Transfer credits may also be awarded for coursesrtain arts and science disciplines that areesidlly
equivalent, even though those specific courseaareffered at Mandl.

17



RESIDENCY REQUIREMENT

Transfer students are required to complete a miminofi fifty-one percent of their degree program in
residency taking Mandl courses.

CREDIT BY EXAMINATION

Credit may be granted for coursework where theviddal has gained knowledge and mastery of theestibj
matter or has attained a satisfactory level ofigigdicy in a skill through life experience or stuatynon-
accredited institutions. The student will be reggito verify his/her level of achievement by meahs
examinations such as CLEP, DANTE, etc..., subjechéoapproval and authorization of the Department
Chairperson and the Vice President for Academiairsf

INTERNATIONAL STUDENTS

Mandl is authorized under Federal law to enroll iehimmigrant students.

Foreign students may be asked to submit a transdripmpleted secondary studies and/or relatedsesu
accompanied by a certified translation in Englistandl may also require evidence of English language
ability from all international students whose natlanguage is not English. This evidence may dela
satisfactory score on the Test of English as aifiodeanguage (TOEFL) or a notarized evaluation by a
appropriate functionary of a U.S. bi-national cidtucenter, which evaluated the candidate's abitity
undertake a program of college-level study taugtitedy in English.

MATRICULATED STUDENTS

A matriculated student is one who has filed a wamitpplication and has been formally accepted for
admission by Mandl as a candidate for one of iggstered academic programs leading to a degree or
certificate.

Matriculated students may apply for financial aid’he conditions that apply to be considered fully
matriculated for State award purposes are statdkifrinancial Aid section of this catalog. A stoidis no
longer considered matriculated if he or she is eceéchlly dismissed.

NON-MATRICULATED STUDENTS

Mandl accepts students who apply to take individt@lrses without seeking a degree or certificate.
Acceptance into courses is determined by an im@erwith an academic advisor to determine if theeeaay
prerequisites and if they have been satisfied byathplicant. Students who complete individual sesiwill
receive a transcript and a letter of completiomeds completed as a non-matriculated student Ineay
applied toward a higher credential should the studlect to matriculate into a degree or certiigaogram.

NEW YORK STATE IMMUNIZATION REQUIREMENT

New York State law requires college students wigister for six or more credits per semester to be
immunized against measles, mumps, and rubella.lafepplies to all students born on or after Jania
1957.
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Full-time students will have to show proof of imnityn Proof of immunity consists of:

1. Measles: two doses of live measles vaccine admiridtafter 2 months
of age, physician documentation of measles disease blood test
showing immunity.

2. Mumps: one dose of live mumps vaccine administaftst 12 months
of age, physician documentation of mumps diseasa blood test
showing immunity.

3. Rubella: one dose of live rubella vaccine admingsteafter 12 months
of age or a blood test showing immunity.

Students must provide the required proofs of immation to the Dean of Records & Registration witBn
days - and 45 days for out of state students hefitst day of classes for their first semesteatténdance.
Students who begin attending but fail to provide tbquired proofs may be subject to removal froas<l
and other appropriate disciplinary sanctions.

Students enrolled at the College with six (6) orrenoredits have the option of obtaining a menisgiti
immunization. If the student has been immunizedhieningitis, then evidence should be providecho t
College. If a student has not been vaccinatednfemingitis, and will not undergo such a vaccinatiten
the student must sign documentation stating thet kttave been provided information regarding theatdis
and have elected not to be immunized.
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TUITION, FEES AND EXPENSES

Tuition for each term is due on or before the filass day. However, Mandl may agree to accepheay
from a qualified student's financial aid sourceten of cash payments of equal amounts, and/csttigent's
signed agreement to pay the term tuition in insi@fits in accordance with the conditions and termke
college's Payment Plan available from the Bursafise. A reduction in credit hour registration ynzause
either a reduction or loss of financial aid.

Tuition and fees and any previous balance mustaimkip full each semester before the official region
deadline. Deposits made on acceptance of admias@eredited to the student's semester accoumdiMa
reserves the right to change tuition rates, feebpther charges at its discretion when it is delesaawisable.

It is the policy of Mandl to withhold all certifites, degrees, official transcripts, and other waifiecognition

of work completed from students who have any ontkitey overdue debts to the college. No student may
withdraw in good standing or graduate from theeg@ unless all financial obligations have been peidll.

TUITION AND FEES
CREDIT BEARING CERTIFICATE DENTAL ASSISTANT PROGRAM

Tuition for full-time Matriculated Students: For 2011-2012, tuition for full time matriculateidents
(12 or more credits/remedial hours) is $ 9,000€0semester.

Tuition for part-time Matriculated Students: For 2011-2012, tuition for part time matriculated
students (less than 12 credits/remedial hour€58 80 per credit.

Tuition for Non-Matriculated Students: Non-matriculated students are charged the pdit¢uétion.

Tuition for Students Taking Excess Credits: Students are charged the per credit tuitiondchesredit
taken in excess of 18 credits in a semester.

Tuition during Externship: The final term in which only an externship clastaken, all externship
credits will be charged at $100 per credit.

CREDIT BEARING CERTIFICATE MEDICAL ASSISTANT PROGRA M

Tuition for full-time Matriculated Students: For 2011-2012, tuition for full time matriculateidents
(12 or more credits/remedial hours) is $ 6,000€0spmester.

Tuition for part-time Matriculated Students: For 2011-2012, tuition for part time matriculated
students (less than 12 credits/remedial hourg)a9 $0 per credit.

Tuition for Non-Matriculated Students: Non-matriculated students are charged the pdit¢uétion.

Tuition for Students Taking Excess Credits: Students are charged the per credit tuitiondoheredit
taken in excess of 18 credits in a semester.

Tuition during Externship: The final term in which only an externship clastaken, all externship
credits will be charged at $100 per credit.
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A.A.S. HEALTH CARE ADMINISTRATION PROGRAM

Tuition for full-time Matriculated Students: For 2011-2012, tuition for full time matriculateidents
(12 or more credits/remedial hours) is $ 6,500€0spmester.

Tuition for part-time Matriculated Students: For 2011-2012, tuition for part time matriculated
students (less than 12 credits/remedial hour€58 $0 per credit.

Tuition for Non-Matriculated Students: Non-matriculated students are charged the pdit¢uétion.

Tuition for Students Taking Excess Credits: Students are charged the per credit tuitiondoheredit
taken in excess of 18 credits in a semester.

Tuition during Externship: The final term in which only an externship clastaken, all externship
credits will be charged at $100 per credit.

A.O.S. MEDICAL ASSISTANT PROGRAM

Tuition for full-time Matriculated Students: For 2011-2012, tuition for full time matriculateidents
(12 or more credits/remedial hours) is $ 6,000€0spmester.

Tuition for part-time Matriculated Students: For 2011-2012, tuition for part time matriculated
students (less than 12 credits/remedial hourg§08 $0 per credit.

Tuition for Non-Matriculated Students: Non-matriculated students are charged the pdit¢uétion.

Tuition for Students Taking Excess Credits: Students are charged the per credit tuitiondcheredit
taken in excess of 18 credits in a semester.

Tuition during Externship: The final term in which only an externship clastaken, all externship
credits will be charged at $100 per credit.

A.O.S. SURGICAL TECHNOLOGIST PROGRAM

Tuition for full-time Matriculated Students: For 2011-2012, tuition for full time matriculatemidents
(12 or more credits/remedial hours) is $ 8,000€0spmester.

Tuition for part-time Matriculated Students: For 2011-2012, tuition for part time matriculated
students (less than 12 credits/remedial hour€(9.$0 per credit.

Tuition for Non-Matriculated Students: Non-matriculated students are charged the pdit¢uétion.

Tuition for Students Taking Excess Credits: Students are charged the per credit tuitiondchesredit
taken in excess of 18 credits in a semester.

Tuition during Externship: The final term in which only an externship clastaken, all externship
credits will be charged at $100 per credit.
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CHANGES OF STATUS DURING FIRST WEEK (DRopP/ADD PERIOD)

In the first week of the term, the college perrsiteents to officially drop or add a course witlitien permission
from the Vice President for Academic Affairs. Iiyrthg the first week only, by officially withdrawgnfrom a
course or registering for an additional coursedfigia change to the student's status--either findrtime to part
time or from part time to full time--billing will & calculated according to the final status at tiek @& the first
week. The student is financially responsible foy @hanges to his or her status and must constiit tve
Financial Aid Office regarding adjustments.

OTHER FEES AND EXPENSES

Administration Fee. There is a non-refundable fee of $100.00 assessagpport each matriculated student
per semester of instruction.

Application Fee. There is a non-refundable application fee of @2%or first-time students in all programs
except Surgical Technology which has a non-refuledafiplication fee of $65.00.

Cardiopulmonary Resuscitation (CPR). Each student in the Dental Assistant and Medicalstiag must
pass CPR training, and provide evidence of suchplaiion as a prerequisite prior to registeringdertain
courses. Students may take their training onatitelandl for a one-time charge of $60, or selecitlzar
location of their choosing.

Clinical/Technology Fee.A fee of $100.00 is assessed each semester ta@erand maintain technology and
clinical supplies support for matriculated students

Duplicate RecordsFor replacements of duplicates, the charges dalaws: duplicate degree or certificate:
$25.00; student transcript (unofficial): no chargegl official transcript: $15.00.

Graduation Fee. A fee of $100.00 is charged to students filing ppliaation for graduation, and is non-
refundable.

Late Fee. There is a non-refundable late fee of $50.00 peuroence for full-time and part-time students who
complete their official registration during thedaggistration period.

Late Payments. There is a nonpayment service fee of $100.00abglies to students whose payments of
tuition and fees are delinquent. This fee mugtdid in addition to all outstanding bills to regéistal good
standing and to have all other rights and privitegeinstated including the right to attend clasaesgess
student records, and use of college facilities.

Re-Entry. There is a $75.00 fee for students who are graatamission to the College.

Registration Fee. There is a $35.00 registration fee per term. Chatinuing Education programs have a
one-time, non-refundable registration fee of $125.0

Returned Checks. For student payments made by check, there is @@l 0eprocessing fee if the check is
returned for any reason, except for an error mgidbebbank.

Student Activities. A fee of $50.00 is assessed each term to fund capnegrams and events to benefit the
student body.

Uniforms, Books and Supplies.Students are required to purchase their own um#fo(See DRESS CODE).
The estimated cost of books and supplies is $6Gi08cademic term.
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REFUND POLICY

PROGRAM CANCELLATION BEFORE COMMENCEMENT OF CLASSES

An applicant has the option of cancelling withineth business days of signing an enroliment agreteonen
matriculating at the College, with a full refundadf monies paid. Subsequent to this three-dagedkation
period, an applicant requesting cancellation poathe start of classes is entitled to a refundllofmonies
paid less a registration fee of 10% of the contpaice or $100, whichever is less. The collegé nefund
100% of prepaid tuition if the student requests riffend in writing before the thirtieth day priay the
commencement of the term for which the tuition paisl.

PROGRAM WITHDRAWAL AFTER COMMENCEMENT OF CLASSES

Any monies paid to the college in excess of the dumthe college will be refunded within 30 dayeraf
notification in writing. In the event that suchtifioation is not given in writing, refunds shat lmmade within
45 days from the date that the college determihat the student withdrew. A student’s last day of
attendance is defined as the last day a studenhdchscademically related activity including pragec
clinical experience, or examinations.

If the student withdraws or is discontinued aftestiuction has begun, the college will refund duitin
accordance with the following schedule:

75% of the total tuition if withdrawal occursthme first week;

50% of the total tuition if withdrawal occurstime second week;

25% of the total tuition if withdrawal occurstime third week;

No refund will be made if withdrawal occurs dgrior after the fourth week of class.

TREATMENT OF TITLE IV FUNDS WHEN A STUDENT WITHDRAW S FROM
SCHOOL

The Bursar’s Office is required by federal statotealculate the percentage of earned Title IV Bund
received or pending to be received and to retignutiearned funds for a student who withdrew, was
terminated or failed to return from an approveddéeaf absence.

Recalculation is based on the percentage of eaidagsing the following Federal Return of Title fivhds
formula:

Percentage of aid earned = the number of day®itetm completed up to the date of determinatianttie
student withdrew, divided by the total number ofga the term. Any break of five days or moredg
counted as part of the days in the term.

If this percentage is greater than 60%, the studamis 100% of the disbursed Title IV funds or taiat
could have been disbursed.

If this percentage is less than 60%, then the ptage earned is equal to the calculated value.

Funds are returned to the appropriate federal pnognased on the percent of unearned aid using the
following formula:
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Aid to be returned = (100% minus the percent egrnadtiplied by the amount of aid disbursed toward
institutional charges. If a student earned lessttad was disbursed, the institution would be neguto
return a portion of the funds and the student wbeldequired to return a portion of the funds. Whle

IV funds are returned, the student may owe a baltmthe institution.

If a student earned more aid than was disbursdtem, the institution would owe the student a post-
withdrawal disbursement which must be paid witfdndays of the student's date of determinationttiet
withdrew.

Refunds are allocated in the following order:

Unsubsidized Federal Stafford Loan/Unsubsidizeé®@iStafford Loan
Subsidized Federal Stafford Loan/Subsidized Digtafford Loan
Federal Perkins Loan

Federal Parent (PLUS) Loan/Direct PLUS Loan

Federal Pell Grant

Academic Competitiveness Grant

Federal Supplemental Educational Opportunity GBBEOG)
Other Title IV assistance

NY State Tuition Assistance Grants

Agency, private and institutional aid

The student
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FINANCIAL AID

Mandl is committed to providing educational oppoities for all qualified students regardless offinial
need. A variety of financial aid programs makesossible for even the neediest student to gainllege
education. The college participates in Federal&tate financial aid programs.

The amount of money available is based upon thdestls financial need, which is determined by
subtracting the amount of the family's estimateatrdfmution for college expenses from the estimatest of
attending the college. Financial need for all progs--State, Federal, and institutional--is meabie a
comprehensive financial statement, the Free Agicdor Federal Student Aid Form (FAFSA).

The college will defer any tuition payments duarfra student upon application by the student faratgor
the expected amount. Funds received by the cotladeehalf of a student will first be applied todsithe
student's tuition. After the student's tuitiopsd in full, the remaining balance will be refudde

Financial aid decisions are made for the full aogideyear on the basis of financial need and théaditity

of funds. It is important to note that the avallgbof and eligibility for aid from Federal andeé\Ww York
State programs are not guaranteed from one acageanico the next and that students must reapgyev
year. Also, enrolled students must meet thistir&in's academic progress standards to continakfygug
for financial aid awards. All financial aid is amlad on the basis of need, regardless of race; ecelgion,
sex, sexual orientation, age, national or ethrigimrhandicap, marital, parental, or veteran stat8tudents
are encouraged to apply for financial aid at leagit weeks before the beginning of the term irepthlat the
funds will be available in the first month.

APPLICATION PROCEDURES

To apply for financial aid, an applicant is reqdite complete the Free Application for Federal 8nichid

(FAFSA), which is used to determine eligibility falt Title IV programs and for New York State aiidugh
the Tuition Assistance Program (TAP). This fornavgilable from high schools and the College’s Figln
Aid Office. The FAFSA is used to determine elitiipifor the Federal Pell Grant Program. The firiahaid

office will help students fill out the form and see necessary documentation.

ELIGIBILITY FOR FEDERAL STUDENT AID PROGRAMS

To be eligible for Title IV assistance, a studensimeet the following requirements:

« Be enrolled as a regular student in an eligiblgm of study on at least a quarter-time & halfetibasis
for federal student loans;

* Be a United States citizen or an eligible non<itiz Verification of eligible non-citizen status ynbe
required,;

« Have financial need as determined by a need asalystem approved by the United States Department
of Education;

« Provide required documentation for the verificatijmcess and determination of dependency
status when required;

* Not owe arefund on Federal Pell Grant, FSEOGtabe grant previously received from any college;

¢ Not be in default on Federal Perkins Loan (form&HySL), Federal PLUS, Federal SLS, Federal
Stafford Loan, or an Income Contingent Loan presipteceived from any college;

* Not have borrowed in excess of annual aggregates lfor the Title IV programs;

« Be registered for the Selective Service if theetiiés a male born after December 31, 1981.
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POLICIES AND PROCEDURES FOR VERIFICATION

Verification is the process used to check the aayuof the information that a student gives wheiyéipg
for Federal Student Aid. The U.S. Department aidation selects certain applications whose ddtalis
confirmed. The institution will verify data fordke applicants selected. The dependent studebhtisas
submit the parents' tax return(s).

» All selected applicants will be verified.

» Selected applicants must submit required verificatiocuments within thirty days of natification.

» If a student fails to provide the required docuratoh within the established time frame, then the
student will be treated as a cash-paying studdibtium requested documents are provided.

» If a student does not meet the deadline and isapztble of making cash payment(s) at the end of the
deadline, he/she will be dismissed from the collefige student may re-enter only when he/she can
provide documentation or makes cash payment.

e The college reserves the right to make exceptmtist above stated policies due to extenuating
circumstances, on a case-by-case basis.

» Students will be given a clear explanation of thewinentation needed to satisfy the verification
requirements and the process for document submissio

* The college will inform students in timely mannétiee consequences of failing to complete the
verification requirements and the actions the gellwill take if the students do not submit the
requested documentation within the time periodifipdc

« Students will be notified by mail or in persontiétresults of verification change the students'
scheduled award.

» Any suspected case of fraud will be reported tdRbgional Office of the Inspector General or, if
more appropriate, to a State or Local law enforecgragency having jurisdiction to investigate the
matter. Referrals to State or Local agencieshailteported on an annual basis to the Inspector
General.

» No interim disbursements of Title IV aid will be deprior to the completion of verification

FEDERAL STUDENT AID PROGRAMS (LOANS AND GRANTS)

SUBSIDIZED DIRECT LOAN

Federal Subsidized Loans are need-based full anwymtorated loans made available to students &y th
Department of Education. The maximum amount stwdear borrow each year is based on their enroliment
levels in school. For example, a student can botpwo $3,500 as a freshman and $4,500 as a sopbomo
The Subsidized Stafford aggregate loan limit fadents enrolled in undergraduate programs of studen
$23,000. Subsidized Stafford Loans current intawgstis a fixed rate of 4.5%. All students mushptete

a Direct Loan Master Promissory Note (MPN). Repaytbegins six months after students either: graguat
cease enrollment, or drop below half-time enrolltgtatus.

UNSUBSIDIZED DIRECT LOAN

Federal Unsubsidized Loans are not based on demtmusheed. All undergraduate dependent studants ¢
borrow up to $2,000 each year. The interest rate fixed rate at 6.8%. Interest accrues and can be
compounded on this type of loan. Repayment begidslursement unless you tell your lender to adipé

your loan. Undergraduate independent studentsermive a combination of unsubsidized and subsidized
Stafford Loans, but not to exceed an aggregate aimaub57,500. Undergraduate dependent students can
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receive a combination of unsubsidized and subsidiafford Loans, but not to exceed an aggregateiaim
of $31,000.

DIRECT PARENT LOANS FOR UNDERGRADUATE STUDENTS (PLU S)

PLUS Loans are fixed rate loans made availablea@arents of dependent undergraduate studergsish a
with educational expenses. The maximum amountpduants can borrow is equal to the College’s Cbst o
Attendance minus other aid the student receiveesdlioans require a credit check and the parents mu
complete a Direct Loan Master Promissory Note (MPé¢payment of both principal and interest maybegi
60 days after the final loan disbursement is madée parent may choose to defer loan paymenilssint
months after the date the student ceases to blledrmbleast half-time. This loan has a fixedliegt rate of
7.9%. Undergraduate dependent students whosetparemot eligible for a PLUS Loan due to exceyatio
circumstances are eligible for Unsubsidized Stdffovans at the same level as independent undeajeadu
students.

FEDERAL PELL GRANT

This grant program is designed to assist needyestsidvho desire to continue their education beyoghd
school. Every student is entitled to apply foreal€ral Pell Grant. Eligibility is determined byetktudent's
need, the cost of attendance, and the amount oéyreypropriated by Congress to fund the prografe T
amount of the grant is determined by a standamiutar used by the U.S. Department of Education. The
maximum award for the 2011-2012 academic year, 5585

ACADEMIC COMPETITIVENESS GRANT (ACG)

The Academic Competitiveness Grant is availabldifst-year college students who graduated fronf hig
school after January 1, 2006, and for second-yallge students who graduated from high schoot afte
January 1, 2005. Students enrolled in a prograumdérgraduate education as part of their secondary
education are now eligible as well. This grantjmtes $750 for the first year of study and $1,300tie
second year of study.

Eligibility Requirements: To be eligible for each academic year, a studerstmu

. be a U.S. citizen or eligible non-citizen;

. be a Federal Pell Grant recipient;

. be enrolled at least half-time in a degree program;

. be a first or second-year undergraduate studemstudent in a certificate program of at least one
year in a degree program at a two-year or four-gegree-granting institution;

. have completed a rigorous secondary school progfatudy; and

. if a first-year student — not have been previogsiyolled in an ACG-eligible program while at
or below age of compulsory school attendance; or

. if a second-year student — have at least a cumal&t0 grade point average (GPA) on a 4.0

scale as of the end of the first year of undergassstudy.
Recognized Rigorous Secondary School Programs ofugly

For qualifying for an ACG, any one of the followipgograms meet the "rigorous secondary school
program of study" requirement:

1. For students who graduate on or after July 1, 28@®pgram that prepares a student for college, is

recognized by a designated official in accord sitite law, and is reported to the Secretary as he o
she requires.
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2. Advanced or honors secondary school programs édtetll by states. In New York State, a
Regents Diploma with Honors or Advanced Designatiithbe immediately recognized as
meeting the rigorous program of study requirement.

3. Secondary school programs identified by a statetlgartnership recognized by the State
Scholars Initiative of the Western Interstate Cossiain for Higher Education (WICHE) of
Boulder, Colorado.

4, A program for a student who completes at leastdauses in the International Baccalaureate
(IB) Diploma Program with a score of four or higloerthe course examinations or at least two
Advanced Placement (AP) courses with a score egtbr higher on the College Board's exams
for those courses.

5. A secondary school program in which a student cetep| at minimum:

. Four years of English;

. Three years of math, including algebra | and adnidgvel class such as algebra ll,
geometry, or data analysis and statistics;

. Three years of science, including one year eactt lefast two of the following courses:
biology, chemistry, and physics;

. Three years of social studies; and

. One year of a language other than English.

6. Rigorous secondary school programs designatestaie education agencies (SEAs) and state-

authorized local education agencies (LEAs) andgeized by the Secretary of Education after
January 1, 2005, but before July 1, 2009.

VOCATIONAL AND EDUCATIONAL SERVICES FOR INDIVIDUALS WITH
DISABILITIES (VESID)

Students with disabilities seeking vocational fragrare encouraged to contact their nearest VE$iBedor
information and official forms and procedures.

SATISFACTORY ACADEMIC PROGRESS REQUIREMENTS FOR
MAINTAINING ELIGIBILITY FOR FINANCIAL AID

All students are required to make satisfactory pasg toward the completion of the degree or cmatii
Academic progress standards must also be met tongergualifying for financial aid awards. Academi
progress is reviewed at the end of each semestés ameasured both qualitatively by grade poinivedent,
and quantitatively, by the amount of time requieedomplete the program of study.

The college's satisfactory academic progress rmmeints are included in the Academic Policies seaifo
this catalog.

ELIGIBILITY FOR STATE STUDENT AID PROGRAMS
To receive payment under New York State finan@alstance programs students must be:

» A United States citizen or eligible non-citizen;

» Alegal resident of New York State for one year,;

» Graduate from high school in the United StatesagrdhG.E.D. (Students who have graduated from a
foreign high school must take and pass a certii#ity-to-benefit examination in order to qualify
for TAP. For information regarding this examinatiplease contact the Admissions Office.);

* Enrolled as a full-time student;
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e Successfully complete the equivalent of twenty-f@d4) college credits in two successive
semesters?;

» Enrolled in an approved program of study;

* In good academic standing;

* Notin default on any student loan, or made theired payment under the Renewed Eligibility for
Financial Aid program;

» Have a minimum tuition liability of at least $208rmcademic year ($100 per semester);

e Within the income limits;

» Have a C (2.0) cumulative GPA after four semestETAP payments.

* Specifically applicable to New York State Tuitiosgstance Program (TAP)
STATE FINANCIAL AID PROGRAMS

NEW YORK STATE TUITION ASSISTANCE PROGRAM

Students enrolling in a full-time program may apjolyawards that range from $100 to $3,925 per e
year. Awards may not exceed cost of tuition ardsabject to State funding and award levels.

To apply for TAP students must complete the FAFSé the New York State TAP application.

BUREAU OF INDIAN AFFAIRS AID TO NATIVE AMERICANS—
HIGHER EDUCATION ASSISTANCE PROGRAM

To be eligible, the applicant must:
e Be an enrolled member of an American Indian, Eskiméleut tribe, band or group recognized by
the Bureau of Indian Affairs;
» Be enrolled in or accepted for enroliment as aretgrdduate in an approved college or university
» Be pursuing at least a two-year degree; and
» Demonstrate financial need.

Depending on availability of funds, grants may ddleamade to graduate students and summer session
students. Priority is given to applicants in tbkofving order:

(1) Continuing awards;
(2) Applicants enrolled on reservations; and
(3) Applicants already enrolled.

Application forms may be obtained from and submlitie the Bureau of Indian Affairs, Federal Building
Room 523, 100 South Clinton Street, Syracuse, NX6@3043. An application is necessary for each yea
of study.

Application deadlines, strictly adhered to, arg:f¢t the fall semester, July 15; (2) for the wintemester,
October 15; and (3) for the spring semester, Aril An official need analysis from the collegeafigial aid
office is also required each year. Moreover, efidi-time applicant must obtain tribal enrollment
certification from the enrollment clerk which redsrenroliment for the tribe.

Awards are contingent upon funds available andbased on financial need. Award amounts are equhét

difference between total student expenses andci@maassistance from all other sources, as indichie
financial aid administrators.
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VETERANS ADMINISTRATION EDUCATIONAL BENEFITS (VA)

Many programs of educational assistance benefisagailable to those who have served in the active
military, naval or air service and to their fanmslieThese programs include the following:

* Veterans Educational Assistance

» Post-Vietham Era Veterans' Educational Assistance

» All-Volunteer Force Educational Assistance

» Vocational Rehabilitation for Service-Disabled \fates Receiving Unemployability VA
Compensation

» Survivors and Dependents Educational Assistance

» Vocational Training for Certain Veterans Receiviy Pension

Detailed information on all veterans' benefits barobtained from the financial aid officer or fraffices of
the Veterans Administration.

MISCELLANEOUS AWARDS

The following additional programs are availablstiedents who qualify. Contact the Financial Aidicef
for further information.

» Regents Awards for Children of Deceased or Disagktdrans

* Regents Awards for Children of Deceased Policeceffi, Firefighters and Corrections Officers
» Regents Awards for Children of Deceased State Clures

» Officers & State Civilian Employees of Correctiohastitutions

STATE STUDENT FINANCIAL AID ACADEMIC STANDING REQUIREMENTS FOR
MAINTAINING ELIGIBILITY

To receive payment under New York State studemtnfital aid programs, students must maintain good
academic standing. Failure to pursue a prograstudfy or to make satisfactory academic progressasarit
in the student not being eligible for State finaheid.

Good academic standing consists of two elements:

1. Pursuit of Program, a requirement that a studenptete a certain percentage of credits each term.
2. Satisfactory Academic Progress, a requirementahstudent accumulates a specified number of
credits and achieves a specified cumulative grads average each term.

If an award recipient fails to maintain both eletsesf good academic standing, payment of any afeard
subsequent terms is suspended until the studmibiated in good academic standing.

1. Pursuit of Program: Program pursuit is defined as receiving a passinfailing grade in a certain
percentage of a full-time course load. The peemgmincreases from 50 percent of the minimum ifulét
load in each term of study in the first year forishhan award is made, to 75 percent of the mininfuln
time load in each term of study in the second yeamwhich an award is made, to 100 percent of the
minimum full-time load in each term of study in ttiérd and each succeeding year for which an avweard
made. Withdrawal grades (W) are not counted tosvanéeting the program pursuit requirement. The
minimum full-time course load per term is 12 credit
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2. Satisfactory Academic Progress: Minimum satisfactory academic progress requiremémteeceive
payment of awards are different from the satisfgc@oademic progress requirements for academiopasp
which are outlined in detail in the Academic Palgsection of this catalog.

For continuing students from 2007-2008 through 22001 academic years, these students can stilveece
TAP based on the GPA and Credits appearing onhiiet loelow:

A student must have accrued at
Before being certified for this least this many semester hour |  With at least this grade point
payment credits average.
1 0 0.C
2" 6 1.C
3¢ 12 1EF
4" 21 1.7
5" 3C 2.
6" 42 2.C

Prior continuing students from the 2007-2008 thioR@10-2011 academic years, must meet the new TAP
chart requirements beginning in the 2011-2012 anadgear. New students at Mandl — and who have
never received TAP before at another college - saitsfy the new standards appearing on the TAR cha
below immediately:

A student must have accrued at
Before being certified for this least this many semester hour | With at least this grade point
payment credits average.
1 0 0.C
2" 6 15
3¢ 15 1.
4" 3C 2.C
5" 45 2.0
6" 6C 2.0

For answers to questions regarding TAP, studeatwarisit the College’s Financial Aid Office.

ACADEMIC GRADE LEVEL PROGRESSION POLICY

In order for a student to progress to the Sophorherel, they need to have successfully completed 24
semester credits (or equivalent credits) at theoétitkir most recently completed semester.

This total of completed credits can include norditdeearing remedial courses.

Students enrolled in the degree program must caéenfiie program within three years of program eatry
financial aid will be jeopardized. Certificate gram students must complete within one and oneykealfs
of program entry. If students enrolled in eithee degree or certificate program do not meet tleweab
progression standards within the maximum time frathren no educational credential will be awarded.

Students who are on academic probation or who beee advised that they are not making satisfactory
academic progress may request in writing a reviewuch determination. After an initial review et
Financial Aid Office, an appeal, if appropriateay be made to the Financial Aid Director. Mitiggtor
special circumstances may be considered duringitia review and appeal.
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WAIVER

A student who fails to meet the minimum standacdsi€ademic progress may apply for a waiver. $iisde
are permitted one waiver throughout their undenggtel career. In order to apply for a waiver, alesbt
must present documentation of exceptional or exdiaary circumstances, which must be approved by th
Financial Aid Office.

REINSTATEMENT

Students who lose their eligibility for financiababut are not eligible for a waiver may apply taka up
their deficiencies as a non-matriculated studettiouit the benefit of financial aid or by being stated to
the college after an absence of one calendar yedhe latter case, if it is mathematically imgbksfor the
student's percentage of completed coursework th i@ required level by the end of the first saeresfter
reinstatement or if, in the judgment of the Vicegtdent for Academic Affairs, it is highly improbalfor the
student's percentage of completed coursework tchréze required level, the student will be refused
reinstatement.

METHOD OF PAYMENT

Full payment of all tuition and fees or establishingf Financial Aid is due in advance of the fidsty of
class. Students who experience financial difficaitgty make special arrangements with the Finandl A
Office for regularly scheduled payments. Unlesslirector has determined otherwise, payments 3@id
days or more late will result in suspension of giiedent until payment is current. All unpaid titi
payments delinquent six or more weeks will be tdrorger to a collection agency. The collectionvéébe
paid by the student.
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STUDENT SERVICES

ORIENTATION

Before classes begin, all new students receivenapiahensive orientation to the college. During the
orientation, which typically lasts from two to tkeréiours, all relevant aspects of the college avered,
including academic programs, facilities and resesiréaculty and staff, and rules and regulations.

A copy of the Student Handbook is distributed tohestudent and its contents reviewed. The Handbook
includes sections on student services, dress cotlege rules and regulations, grading systemrriateps,
financial aid, disciplinary action, standards dfsfactory progress, readmission policy, and crprevention

policy.

ACADEMIC ADVISING AND COUNSELING

The Department Chairpersons, Vice President of éwacl Affairs, and Dean of Evening and Weekend
Programs advise students on their academic proghessyuired, students may be referred to thedor of
Student Life for tutorial assistance. For studstrisggling with personal matters, students masefmred to
the College’s counselor for support.

CAREER DEVELOPMENT CENTER

Mandl has an experienced and successful placersgartthent with extensive contacts among employers
that will further assure a successful employmerttamue for our students. The college provides free
placement services to its graduates and alumnésd kervices include assistance in writing resuatksge
concerning interviewing techniques, referrals topleyers, and help with setting up appointments.e Th
Director of Career Services counsels and adviseests throughout the placement process, recdritshal
leads, develops new employment opportunities, garggaduates and employers, and keeps placement
records.

Although Mandl does not guarantee the placemegraduates, Mandl's Placement department will assist
students every step of the way in the attempteatify and secure an appropriate position. Datenfboth

the United States and New York Departments of Latdicate that allied health will be among the dast
growing of all fields for the foreseeable future.

LEARNING RESOURCE CENTER AND TUTORING

The Mandl Learning Resource Center (LRC) is supedriby the Director of Student Life. Students may
come to the LRC to use personal computers andveeassistance in their coursework and related
assignments. In addition, tutoring by faculty atdff is available to all students experiencingdacaic
difficulties. Faculty may recommend that a studssgk tutorial assistance if the student requiégianal
academic assistance outside the classroom.
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ACADEMIC POLICIES
REQUIREMENTS FOR GRADUATION

* A cumulative GPA of 2.0

» File a Graduation Application

» Complete all records, files and examinations asssry
»  Comply with all regulations of Mandl

« Fulffill all financial obligations to the college

» Complete a Student Loan Exit Interview (if appliegb

e Successfully complete an externship (if required)

STUDENT CONDUCT

DRESS CODE

All students enrolled in and attending lab courdesng the day are required to wear a full dresgenh

uniform (Medical Assisting), green uniform (Dentd@ssistant), burgundy uniform (Health Care
Administration), or blue uniform (Surgical Techngist) along with the appropriate footwear which is
white, closed, nursing type shoes. Flip-flops &ndcs are not considered to be in accordance Wih t
dress code and are prohibited from being worn ampca.

White lab coats must be worn by all students dudligjcal courses. Students enrolled in evenind an
Saturday lab courses must wear a white lab coattbee “street clothes.” This policy is in effeat field
trips and externships as determined by the locatfdrall other times, students must be dressdmiginess
casual attire. For further information on the dresde, please see your respective Departmentpehson.

BEHAVIOR

Commensurate with the academic atmosphere thatifgréhroughout Mandl, all students are expectetl an
required to conduct themselves in keeping withhilgbest standards. Any unseemly behavior thatstémd
distract other students and disrupt routine classguluresuch as eating in class, using cell phones or othe
unauthorized electronic devices during class, oirlging young children onto the college’s premises 0
into classroom,will not be tolerated. Such conduct will be coesatl just cause for student disciplinary
action, including dismissal of a student from Mandl

Specific behaviors that may cause immediate digtriiisen Mandl include:

»  Willful destruction or defacement of college ordstnt property.

» Improper or illegal conduct.

e Use or possession of alcoholic beverages, illegejsi or firearms.
» Cheating, plagiarism, or any act of academic dishtyn

e Theft of student or college property.

Students dismissed from the college under thisigimvshall not receive a certificate or diploma.
A student who is dismissed from the college magdresidered for readmission on the President’s wewvie
the reasons for dismissal.

Additional information regarding Mandl policies gaming student behavior may be found in the Mandl
Student Handbook.
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ACADEMIC INTEGRITY

The principles of academic integrity entail simptandards of honesty and truth. Each member of the
college has a responsibility to uphold the starglafdhe community and to take action when othaigate
them.

Faculty members have an obligation to educate stside the standards of academic integrity, aneéport
violations of these standards. Students are refgpemfsr knowing what the standards are and foeddl to
them. Students should also bring any violationalwth they are aware to the attention of theitriregors,
Department Chairpersons, Director of Student Lif¢he Vice President for Academic Affairs. Academi
integrity requires that all academic work be whdiig product of an identified individual or individls. The
following are unacceptable actions that can rés@évere penalties and sanctions:

» Cheating, plagiarizing, cooperating with or assgtbthers to cheat or plagiarize, stealing or Gtmng
evaluation materials, or participating in any othezach of academic integrity which gives an unfair
advantage to a student(s).

» Failing to comply with the directions of authorizeallege officials in proper performance of thaities
or failing to identify oneself to a college offiti@hen directed to do so.

e Smoking anywhere on the campus or in the buildmzuding hallways, stairways, or elevators.

» Possessing any dangerous instrument or materiatdinabe used to inflict injury on any individual o
damage to property on the college premises okiftiiding.

e Committing any act(s) of sexual harassment.

» Using, selling, or distributing drugs and substaribat are prohibited by state and federal law.

» Practicing any form of bigotry or discrimination.

» Behaving in a disorderly manner or using wordsatioas that are likely to encourage or incite pbgfi
violence against any individual on the premisethefcampus.

» Violating regulations relating to entry or use bétpremises, facilities, or resources of the campus
including unauthorized entry or occupancy, blockamgess, or removing, relocating, or using property
without permission.

» Stealing, damaging or defacing of campus propertie@property of any other individual on the caspu
or in the building.

» Being on the campus under the influence of alcohilegal drugs.

» Refusing to appear before personnel or committééiseoinstitution in performance of proper official
duties.

» Knowingly providing false information to the insiiion; forging, altering or using college documents
with the intent to deceive; or using another indiixl’s ID.

» Interfering with the institution’s educational pesses or facilities.

» Using duress, intimidation, threat of, or actuaygibal or verbal abuse that interferes with otleershe
campus or in the building exercising their riglatptirsue their legitimate activities.

» Acting in any way that endangers the safety orritgonf any individual on the premises of the campu
or in the building.

» Gambling on the premises of the campus or in tlidibg.

» Misuse, mutilation, or defacing of educational mate, college records or forms, or college propert

» Misuse of or tampering with fire alarms, firefigigi equipment, safety equipment, or electrical
equipment on the college premises or anywhereeibtiiding.

» Violation of any college regulation as stated ia tatalogSudent Handbook, or posted on the college
bulletin board.
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Faculty who suspect that violations have occurredulsl immediately contact the Vice President of
Academic Affairs or the Dean of Evening and Weekrmfjrams. Students who suspect that other stident
are involved in acts of academic dishonesty shepthk to the instructor of the course or the Deapart
Chairperson.

The first violation will result in the student rédaeg an "F" on the assignment or test in questidhe "F"
will be averaged in with the other grades in therse to yield the final grade.

The second violation will result in mandatory exgioh from the college for one or more semesterfoaiad
failing grade in the course, depending on the dgvef the violation. Extreme, willful acts of ademic
dishonesty may lead to permanent expulsion andaé&pafrom the college.

Students dismissed from Mandl due to violationaaEdemic integrity, but who wish to be reinstataedy
apply to the Vice President of Academic Affairs femstatement. The decisions of the Vice Presifien
Academic Affairs on these matters is final and withfurther appeal.

DRUG POLICY

Mandl is in compliance with Federal Government Ratipns for a Drug Free Workplace for students and
employees. Any student or employee caught in ge&sg use, or distribution of any illegal substmwill

be dismissed and/or arrested. It is also a PelttG@ravision that students will certify and adhtréhe above
drug free regulation.

Students may be suspended or dismissed from tlegeddy virtue of misconduct. In the event a sttide
suspended or dismissed, Financial Aid will not taré and no Financial Aid will be disbursed to the
student.A student may be suspended or dismissed for reasfonenduct, failure to attain satisfactory
progress, or failure to achieve graduation requargs)

ATTENDANCE

Students are expected to attend class regulargvémy course for which they have registered. Regula
attendance is necessary to ensure continuity ofatidnal process and to develop proper work hadits,
feeling of success through mastery of skills, egérin college and a sense of responsibility. Esige
absences will result in a lowered achievementgatimd an undesirable record. Dental Assistanificate
students must consistently attend class; othenitiseqy affect your financial aid eligibility. Pdse speak
with the Office of Financial Aid for further detsil

The students should look at class attendance isahee light as they view the need to attend wdilan
employee does not appear for work regularly andiroe, termination may be expected. Therefore the
student who does not attend classes regularly atiche may expect failure.

COURSE LOAD

A full-time matriculated student takes a coursellofat least twelve but not more than eighteedich®urs

per semester. A part-time course load is considerbe less than twelve credits per semestereditds an

academic unit that represents 15 hours of lec80ejours of laboratory work, or 45 hours of exthips
during the course of a semester, which is typiceiiyveeks.

A student who wishes to register for eighteen orenooedits in a semester must receive prior awhiion to
do so from the Vice President for Academic Affairdhe Dean of Evening and Weekend Programs.
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GRADING SYSTEM

The grading system, which is utilized by facultgarsed to compute a student’s grade point avefaiga),
is as follows:

Grade % Equivalent Numerical Value
A 95-100 (excellent) 4.00
A- 90-94 3.67
B+ 87-89 3.33
B 84-86 (very good) 3.00
B- 80-83 2.67
C+ 77-79 2.33
C 74-76 (satisfactory) 2.00
C- 70-73 1.67
D 65-69 (low pass) 1.00
F Below 65 (fail) 0.00
F* Failed course subsequently repeated succhssful
L Leave of Absence 0.00
WU Withdrew unofficially 0.00
WuU* Withdrawn course subsequently repeated sstubs
W Withdrawal officially N/A
WL Withdrawal late N/A

I Incomplete N/A
P Passing grade N/A
F Failing grade N/A
AU Audit, no credit N/A

No credit will be granted for incomplete work. fade of | (Incomplete) will only be awarded in epienal
circumstances, such as illness or family emergandyonly in the case of work due at the end ote¢hm,
such as a final paper or final examination. Sttglemust apply for an Incomplete grade in writinghwi
appropriate documentation of the illness or emargea the instructor or Vice President for Academic
Affairs. In order to inform students of their aeatlc progress, transcripts are provided to allesitglat the
end of each semester.

Students with incompletes are given ten school datfse subsequent semester to complete the coorsew
Students with less than a cumulative 2.0 gradet omrage at the end of the term will be placed on
academic probation. Policies governing probatiod academic dismissal are strictly and uniformly
enforced.

Examinations that are missed for a valid reasort tmeisnade up within five days unless permissiorafor
extension is received from the Department Chaigreos the Vice President for Academic Affairs.

FINAL COURSE GRADE APPEAL POLICY AND PROCEDURE

An Appealable Grade is a final course grade thasthdent claims does not reflect what he/she drase
according to the criteria for grading as outlingdhee instructor of the course and indicated incitwerse
syllabus. In all cases, the student mayapgeal the professional judgment of the facultynimer, and the
policy in the course syllabus shall prevail in deti@ing the grade.
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Reasons that constitute an Appeal of final grade aras follows:

Arbitrary
An appeal based on an arbitrary evaluation must address seemingly random actions or an evaluation based
upon chance. It is seen asan unreasonable act of will on the part of the instructor.

Capricious
An appeal based on a capricious eval uation must address the grading method and outcome as being
impulsive and governed by no apparent reason.

Prejudice
An appeal based on a prejudicial evaluation must address a preconceived judgment, directed towards an
individual, a group, arace, a gender, or their supposed characteristics.

Error
An appeal based on simple human error.

Student Grade Appeal Procedure

Step 1:A student who believes a final grade is in errauth first discuss the issue with the instructar (i
person or by written letter) or, if the instruci®unavailable, with the head of the departmerhdfstudent
and instructor fail to reach an agreement, he/shlt jgroceed to the next step.

Step 2:The student must submit a written appeal to theaReyent Chairperson by the end of the second
week of the subsequent semester. The Departmaimp€ison may contact the instructor for further
documentation. If the student is dissatisfied wlin decision of the Department Chairperson, tingesit
may take his/her appeal to the next level.

Step 3:The student may appeal (again, in writing) to thee\WPresident of Academic Affairs. All
documentation should be forwarded. The Vice PresiofAcademic Affairs may ask the Academic Affairs
Committee to review the case. Based on the conersttecommendations The Vice President of Academic
Affairs will make the final decision and that decisconcludes the appeal process.

Please note that by appealing your grade opensrarestigation into a grade change. This may resalt
receiving a LOWER grade than the one given.

REMEDIAL COURSEWORK: PASS/FAIL GRADES

Students are assigned to take one or more rendiedes in English, reading, or mathematics orb#ss
of placement examinations they take upon admigsianthe college. The purpose of these coursés is
address and improve student academic ability ttoppercollege level work and thus succeed in hisar
program of study.

No gquality points are assigned to remedial coussethey are not credit bearing and do not counardbw
completion of the academic program. They do, h@wesount as semester hours in determining a staden
course load for the term and towards attemptedshotlihe grades awarded for these courses are Bither
(Pass) or F (Fail). A remedial course that isthinust be repeated. In exceptional circumstaactsled
course may be taken twice with the permission ®@Mite President for Academic Affairs.
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AUDITING

Auditors attend classes for the purpose of acauikimowledge without earning a course grade or tredi
toward a degree or certificate. Auditors are admhibn a space-available basis and are excuseddstinmgy
and examinations. Auditors may not change stdtas the fifth week of classes. Auditors do nateige
credit for the course. Audited courses are sigghiiy AU on the transcript.

WITHDRAWAL FROM A COURSE

Official withdrawal from a Course During Semester Weeks 2-5:Following the drop/Add Period in the
first week but prior to the beginning of the sixthek of the semester, a student who has a seridusrgent
reason and who can provide documentation suppdHhageed to withdraw from the course may request a
official withdrawal from a course. The student iees a "W" (Withdrawal) grade, which appears on the
transcript, but is not used in computing the GPA.

Official Late Withdrawal from a Course During Semeger Weeks 6-10:A student who is doing passing
work in a course between the beginning of the sikbk until the end of the tenth week of the seenestd
who, because of unforeseen extraordinary circurostarcannot continue may request a late withdrawal.
The student receives a "WL" (Withdrawal--Late) gradhich appears on the transcript, but is not used
computing the GPA.

Unofficial Withdrawal: By not attending a course for which a studeméeggstered or ceasing to attend a
class, the student is assigned a grade of "WU"hikéiwal--Unofficial) which appears on the trangcaipd
counts as a failing grade. The "WU" grade is usemmputing the GPA for the semester.

GRADE POINT AVERAGE (GPA)

GPA is calculated by multiplying the numerical w@lof a letter grade by the number of credits fer th
course, vyielding the “quality points” for the coeysand then taking the sum of the quality pointd an
dividing by the sum of the credits attempted. Eplema grade of B in a 3-credit course is wortlobis. If

a student takes four, three-hour courses (12 dnedits for the quarter) and receives one A, twoad,a C,
this is translated into 36 quality points to beididd by the 12 credit hours. The resulting GPA laidne 3.0.
The cumulative GPA is derived by dividing the tatamber of hours taken while at the college intottial
number of points earned for those courses.

DEAN'S LIST

Full-time students who have a semester grade pearage of 3.50 or better will be named to the Bdant

for that semester. Each student must successfoityplete a minimum of 12 credit hours exclusive of
remedial courses. A student may not qualify ferErean’s List if the student is enrolled in a reialecburse
during the semester and does not have an addifi@rakdit hours of courses that count towardsebeired
completion of a degree or certificate.

PRESIDENT'S LIST

Full-time students who have a semester grade peérage of 3.80 or better will be named to theifeess
list for that semester. Each student must suadgssbmplete a minimum of 12 credit hours exclesof
remedial courses. A student may not qualify far Bresident’s List if the student is enrolled iremedial
course during the semester and does not have @maaldl2 credit hours of courses that count talsahe
required completion of a degree or certificate.
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GRADUATION WITH LATIN HONORS

Students in degree and credit-bearing programsgnaedgiate with Latin Honors if they achieve thedaling
grade point averages upon completion of their progof study:

CumLaude......ccooovviiiiiiiiiiiiaans 3.50-3.74 GPA
Magna Cum Laude......................... 3.75-3.89 GPA
Summa Cum Laude............ccovvvnen.. 3.90-4.0 GPA

TRANSCRIPTS

In order to request a transcript, either a studeply or an official transcript, the student is riegg to
submit to the Dean of Records and Registrationitienrrequest including the student’s signaturethan
document.

The request for a student copy should include #reenof the studenincluding any previous name, when
the student attended Mandl, the program the stualdéemded and when graduated or last attended. In
addition, the student should include the studeptésent address, a day time telephone number, rand a
email address.

If the transcript is to be official, then the stotlenust include the exact Address and Office of the
institution, agency, organization or school tha thanscript should be issued. If the studentésgntly
enrolled, there is no charge for the transcript.

If the student is no longer enrolled or has graghliathe cost to process any transcript requesitSsahich
must be paid as either a money order made out twiM&chool or cash paid to the Bursar’s Office wiilb
issue a receipt. The processing time is approxiiy&t10 business days from receipt of the trapsanithe
Registrar’'s Office.

Replacement of Diploma or Letter of Completion

If the original diploma was lost or damaged, thedeht must submit a written request for a Duplicate
certificate or letter to the Registrar’'s Office wihe appropriate replacement fee.

The request should include the name of the studetiding any previous name, when the studeahdtd
Mandl, the program, the student attended and whextugted. In addition, the student should inclinge
student’s present address, a day time telephonberiand an email address.
» If the student graduated in a diploma or certificatogram from Mandl prior to 2000, then the
student could only receive a letter of completiomicli will require payment of $15.00 money
order or cash paid to the Bursar's Office.

e If the student graduated from Mandl 2000 to theseng the graduate must pay a $25
replacement fee, which must be either money ordeash, paid to the Bursar's Office.

» The processing time for the replacement documarnitidake at least 2-3 weeks, from the time of
the receipt of the request and fee received ifRtngistrar’'s Office.
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SATISFACTORY ACADEMIC PROGRESS (SAP)

Students at Mandl are required to make satisfagiargress toward the completion of a degree officate.
Academic progress standards must also be met tmgergualifying for financial aid awards (see p&gde
for charts). Academic progress is measured badlitgtively by grade point equivalent, and quatititdy,
by the amount of time required to complete the gogof study.

Academic progress standards apply to all studénktime and part-time, and regardless of whetirenot
students are in receipt of financial aid. If ay &me during a student’s program, the instituimaluates that
he/she is not satisfactorily meeting academic sgjrthen the student will receive notificationsath
information. If receiving financial aid, the studewill also be notified of how not meeting SAP eaflfs
his/her funding.

MAXIMUM TIME ALLOWED TO COMPLETE PROGRAM

The maximum time within which students are allovieccomplete their program is based on total credit
hours. Students are allowed 150% of the publisinegl (total credit hours) to complete their prograitis
applies both to degree and certificate progran. ekample, students pursuing a 60-credit A.O.&gnam

are allowed to attempt up to 90 credits (i.e., 1580the credits required for completing the Asstéa
degree). Periods during which a student has regfliesd formally received a leave of absence danglur
which the student has discontinued enrolimenteatttiege will not be considered in this figure.

EFFECT OF REMEDIAL COURSEWORK

While these courses count as semester hours inileiteg a student's course load for the term, Hreynot
credit bearing and do not count toward completibthe academic program; therefore they are not irsed
calculating the cumulative GPA. Any remedial howil count as hours attempted and be added to the
maximum time allowed for the course of study. Reiadecourses may be individually attempted no more
than two times during a program. Unsuccessfulmpeting or passing the same remedial course twesti
may result in termination from the institution, f@dt to an academic review by the Chairperson ofeGs
Education

EFFECT OF REPEATED COURSES

All required courses in an academic program arditchearing and must be passed to meet graduation
requirements. In addition, students must achiegede of C or higher in major courses to meetugtoh
requirements; therefore, any course that is faitedmajor courses with a grade lower than C must be
repeated. Such a course may only be retaken @wth courses, however, count towards attemptedshou
When a course is repeated, the higher grade istoseanpute the grade point average (GPA); howéadh,
grades appear on the academic transcript, withréhaously failed course noted as an “F*".

EFFECT OF ADVANCED STANDING

Transfer credits or credits awarded by examinatioe not included in the calculation of the student'
cumulative GPA but are included as credit hoursngtted and successfully completed in measuring the
student's progress toward completion of the program
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EFFECT OF WITHDRAWALS, INCOMPLETES, FAILURES, AND L OAs

For purposes of this standard, credit hours attednghall mean credit hours for which a studemiislked at
the end of the Drop/Add Period in the first weelaaemester. All withdrawals, incompletes, anldras are
used to calculate credit hours attempted, wheréemva of absence does not affect hours attemptiddhe
student returns from the LOA. If the student donesreturn, then he/she is considered a withdrandl
courses taken prior to the withdrawal, will be deaas hours attempted.

SAP EVALUATION POINTS

For academic monitoring purposes and to suppodests who may be in need of assistance, academic
progress is reviewed at the end of each semedtere &re, however, mandatory SAP evaluation paints
which a student is required to meet at least thenmim academic standards to remain enrolled agudare
student. Mandatory SAP evaluations are condudtkzhst once each academic year, and at the ezathf
semester. It is important to note that if a mamgaBAP evaluation point will occur during a seraesthe
evaluation will be performed at the end of the mes semester.

MINIMUM STANDARDS OF ACADEMIC PROGRESS: GPA

A student must meet the following minimum cumulatiGPA requirements: 1.5 GPA at 50% of the
maximum time allowed to complete program; 1.75 %% 70f the maximum time allowed to complete
program; and 2.0 at graduation.

MINIMUM STANDARDS OF ACADEMIC PROGRESS: COURSE COMP LETION RATE

Minimum successful course completion standards atgty during the program to ensure that studeants c
complete the academic program within the maximune @llowed. At a minimum per term, a student must
successfully complete 67% of the credit hours gitech At 50% of the maximum time allowed to conmgplet
program, a student must have successfully compi®et of the credit hours attempted. At 75% of the
maximum time allowed to complete program, a studamt have successfully completed 70% of the credit
hours attempted.

ACADEMIC WARNING

If a student is unable to meet the minimum starglaféicademic progress as it relates to courseletionp
rate and/or GPA at the end of a term, then a stuslpfaced on academic warning. This statuspiegbfor
one semester, and if receiving financial aid, helgiti continue to be eligible to receive such famdthout
having to conduct an appeal.

ACADEMIC PROBATION AND DISMISSAL

The purpose of academic probation is to improveesturetention and ensure that students can stbess
complete a program within the maximum time framé.after one term, a student placed on academic
warning is still not making SAP, then the studeriit e notified that they are no longer progressing
successfully in the program.

A student who disagrees with the application of$8¢> standards may appeal the decision. Suchpmabp
must be done in writing and addressed to the Viesitent for Academic Affairs within ten (10) cadian
days of being notified of academic probation. nfappeal is made, the rationale for such an appest be
as the result of mitigating or special circumstaraed must include supporting documentation. titiad,
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the student must detail why they failed to meet S## what has changed that will now allow the esttitb
meet SAP. Mitigating or special circumstances todsidered may include the following:

* Natural disaster

 Serious illness requiring hospitalization
Death of an immediate family member
Financial hardship such as an eviction

The above list is not comprehensive but ratheradostexamples of what may have adversely affected a
student’s academic progress. In addition, the studest detail in the appeal why he/she failed ¢@nSAP,
and what has changed that will now allow the sttittemeet SAP.

Upon receipt of the appeal, the institution has(i€)) calendar days to review the appeal. Thecsitill
receive a notice in writing disclosing the outcoafiénis/her appeal within fourteen calendar daysibil
receipt of the appeal. The decision of the Viasléient is final and may not be further appealed.

If the institution approves the appeal becausetirthines that the student may be capable of ngeSiiP
standards in the subsequent term, the studentthwiit be placed on academic probation and continue
eligibility to receive financial aid for one semmstDuring this time period, the students will iigee
academic advisement including a plan developedoimjuaction with personnel from Academic Affairs.
Such a plan may include attending tutoring seryimgseating coursework, and meetings with instrsdio
help improve academic performance in order to IBAE.

To be removed from academic probation, the studerdt achieve the minimum standards of academic
progress in relation to GPA, as well as the cocosepletion rate, in the subsequent semester.

At the end of the probationary term, if a studertill not meeting SAP, then he/she is deemedibk for
financial aid which means the student cannot recaiwy more funding, and will be subject to immexiat
dismissal.

ACADEMIC REINSTATEMENT

A student who is academically dismissed has theviiolg options to apply for academic reinstatement:

1. If approved by the Vice President for Academic Affaa student who has been dismissed for
academic reasons may continue as a non-regularsgtéat a period of time not greater than one
semester in order to retake courses or to praskdis at which the student was previously
unsuccessful. The student will not be eligiblefioancial aid and will be charged tuition congigte
with stated tuition policies. If during this tintlee student demonstrates, after retaking coursersaov
period of at least one semester, that he/she teagaally and motivationally prepared to return to
the college, the student may be reinstated as waregtudent and will be placed on academic
probation for one term with receipt of financiat.ailn order to be removed from this probation, the
student must be meeting SAP at the end of the semes

2. The student may reapply to the college after amrades of one calendar year. Reinstatement is
subject to the following conditions: (i) it must bwthematically possible for the student's pergenta
of completed coursework to reach the required ldwelthe end of the first semester after
reinstatement; (ii) in the judgment of the Vice dident for Academic Affairs, the student has the
motivation to progress satisfactorily, and it igtly probable that the student's percentage of
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completed coursework will reach the required lelsgl the end of the first semester after
reinstatement.

LEAVE OF ABSENCE (LOA)

Students may request a leave of absence if they imrggood academic standing and have
met all financial obligations to the College priora leave being granted. The student must reguiestve
of absence in writing and the request must coritedrfollowing information to be considered complete

* Printed student name

e Social Security Number or Waldorf Student Idenéfion Number

» Term end date/last day of attendance

« Start of leave date (the start date of the nert iarthe track)

» First day/date of classes on anticipated retunm fieave (Must be a term start date)

« Academic program

» Detailed explanation as to the reason for the retcared any appropriate documentation
available to support the request

« Date (month, day, year) the request was submitted

e Original student signature

A student may take a leave for up to one semémteeasons including extended jury duty, mediaaf
military issues. A leave may be extended once ricadditional semester only under certain circunt&sn
While on LOA, the student will not be eligible teceive student services.

An approved leave of absence taken for entire gemdsas no effect on the maximum time
frame relative to satisfactory academic progres$f a student does not return as
indicated on the approved LOA, then the student astomatically withdrawn from the
College. Should the student decide to re-enroll aat later date, then the student will
need to follow the readmission procedures outlined this catalog. Requests for leaves
of absence should be directed to the Dean of Reard Registration, and approved by Vice Presiident
Academic Affairs and the Director of Financial Aid.

WITHDRAWAL

A full-time student who withdraws from all registelrcourses will be considered to have withdrawm fiioe
college. Once a student attends in a semestavHioch he or she is registered, the student isfizdly
liable according to the terms of the refund policy.

READMISSION

» Students in good academic and financial standirgafficially withdrew are required to apply for
readmission prior to registration.

» Students who were not in good financial standirtgetime of withdrawal may apply for
readmission only after the money due to the collegebeen paid.

» Students who failed to notify the college offigjatif the intent to withdraw must petition the Vice
President for Academic Affairs in writing for reamision and receive approval from the Director of
Financial Aid.
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STUDENT GRIEVANCE PROCEDURES

Students who have a complaint or wish to lodgeesrgnce against an employee of the college should:

1. Contact the head of the department who supenfisestaff member in question and verbally
outline the grievance.

2. Submit a written grievance to the Vice Presidentftademic Affairs within 30 days of the end of
the semester during which the alleged offense ptate (if Step 1 has not resolved the issue).

3. The Vice President for Academic Affairs will refiie written grievance to the Student
Relations/Grievance Committee for review and al filgdermination.

4. The Committee will prepare a written response witth business days after receipt of the written
grievance. The Committee’s decision is final.

CPR CERTIFICATION REQUIREMENT

Students matriculated in the Dental Assistant aedibhl Assisting programs must obtain CPR Certifica
both to fulfill degree requirements and to satigfgrequisites for specific major course requireserior
information on how to obtain CPR certification, liding area testing organizations, see your resgect
Department Chairperson.

TESTING AND REMEDIATION

Unless waived from doing so, all entering studéske placement examinations to determine readitoess
engage in college-level work in English and sulsjeetjuiring the application of mathematics. Sttsleuil

take all three subtests—Writing Skills, ReadingliSkand Numerical Skills—and specific scores vo#
required for placement into remedial courses, a6 ageto exit from the courses. These courses are
mandatory for all students whose scores indicatettiey need to improve their basic skills.

The following remedial courses will be offered:

ENG 001 Basic Skills Writing
ENG 002 Basic Skills Reading
MAT 001 Basic Skills Mathematics

Students who fail a remedial course will be allowedepeat it once. If they fail a second timeytimay be
dismissed from the institution, subject to an anddeeview by the Chairperson of General Education.

EXTERNSHIPS

Mandl has a long tradition of offering externshipsstudents. Externships are an integral andcatiti
component of all proposed degree and certificatgrams. Mandl believes strongly in reinforcing liné
between college and work by placing students iiitipns before they graduate that allow them to hivee
skills they have developed in their courseworkintegrate theory and practice, and to reflect ugbair
experiences in an academic setting.

The Externship/Clinical Coordinator is responsibleidentifying and developing the externship séesl for
evaluating each site for the Medical Assisting ppog The 4-credit externship course requires anmoim

of 240 hours on-site, or an average of 16 hoursygek in a 15-week semester. Dental Assistanestad
must complete a 300 hour externship, Health Carmididtration students a 135 hour externship, and
Surgical Technologist students a 500 hour exteprstér the completion of all other courseworkudents
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are responsible for fulfilling the conditions ofethexternships, for working the required numbehofirs,
and for completing weekly timesheets.

Each externship includes periodic meetings withulfgcadvisors at the college. Students have the
opportunity to discuss their experiences at thekplace, to receive guidance from the faculty comiogr
problems that arise, and to reflect on the relatietwveen the theory and skills learned in the aass and
their experiences on the job.

A portion of the advising process is devoted to pdacement activities such as discussing workplace
expectations and behaviors, developing interviewkills, preparing resumes, and writing applicatedters.
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ACADEMIC PROGRAMS

DEGREE AND CERTIFICATE PROGRAMS

Mandl offers the following residential programs,igthare registered by the New York State Education
DepartmentRlease note the followingenrollment in other than registered or otherwise@mpved
programs may jeopardize a student's eligibility foertain student aid awarddf the institution decides to
terminate or cancel a program, students enrolledtire particular program(s), will be contacted byeh
College by phone and by mail)

Degree Programs

Health Care Administration—Associate in Appliededce (A.A.S.) Degree (60 Credits),
HEGIS Code 5299.00

Medical Assisting—Associate in Occupational S&#s8diA.O.S.) Degree (60 Credits),
HEGIS Code 5214.00

Surgical Technologist-Associate in Occupatioriatiies (A.O.S.) Degree (62 Credits),
HEGIS Code 5211.00

Certificate Programs
Dental Assistant-Certificate-Licensure Qualifyid@ Credits), HEGIS Code 5202.00
Medical Assisting—Certificate (45 Credits), HEGI8de 5214.00

A.AS. in HEALTH CARE ADMINISTRATION (60 Credits)
(Program Length: 60 Weeks/Total Clock Hours: 1200)

Description and Program Objectives

Our nation’s dynamic, fast-paced health care fislcevolving rapidly and requires well-trained ededa
professions to staff hospitals, clinics, doctorfices and many other health-related facilitiesnffoyment in
Health Care Administration is expected to growdnghan average according to the U.S. Bureau obiLab
Statistics. The Associate in Applied Science imltfeCare Administration introduces students tokihewledge
and skills necessary to obtain entry level pos#tion health care. Given the rapidly growing emizhasw
placed on the electronic management of medicatdedmwth in health care facilities and in insuracmeapanies,
Mandl| students receive specific education about teaiding in the areas of billing and coding, heataire
delivery systems, health-related finances and axtt@upractices. Successful degree candidatebwitirepared
to sit for national examinations that qualify ondoe a certified medical coder.

The objective of the Health Care Administrationdpeon is to provide students with a learning envirent that
will enable them to acquire requisite skills sush a

» Apply financial techniques in health care inforroatsettings

» Use coding conventions, terms and abbreviations

e Code procedures according to CPT and ICD-M guidslin

» Assess health care information systems

» Analyze patient health services while controllimgts and maximizing profits

* Apply medical billing and insurance procedures

* Obtain an understanding of health care policycstand law

» Develop and apply coding problem solving and dagdity control evaluation skills
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PROGRAM REQUIREMENTS

Core Requirements (20 credits)

ALH175 Law and Ethics for Allied Health Professitma 3credits
BIO125 Medical Terminology with Basic Human Anatomy 4
ENG101 English Composition 3
ENG103 Business Communications 3
MAT101 College Math 4
SPH101 Interpersonal Communications 3

Elective General Education Courses (9 Credits)

ALH225 Nutrition and Health Education 3 credits
ENG102 English Literature 3
HIS101 Introduction té\merican History 3
PSY101 Introduction to Psychology 3
SOC101 Introduction to Sociology 3
SOC105 Sociology of Gender 3
SOC205 World Cultures 3
S0C210 Sociology of Death and Dying 3

Major Requirements (31 Credits)

ALH215 Understanding Health Insurance 3 credits
ALH305 Pharmacology for Allied Health Professionals 3

BT115 Principles of Accounting 4
HCA120 ICD Coding 3

HCA130 CPT Coding 3

HCA180 Health Records 3
HCA200 Computerized Medical Billing 3
HCA210 Hospital Coding 5
HCA295 Health Care Administration Externship 3
OFT101 Computer Concepts 3
TOTAL CREDITS 60

GAINFUL EMPLOYMENT DISCLOSURE
Mandl School offers programs that prepare studenta career in the Allied Health field. In accande

with the US Department of Education, the Colleges hpublished information relating to gainful
employment of this program.

Program Name: Health Care Administration

Program Level: AAS Degree

Program Length: 60 Credits

Standard Occupational Classification (SOC): 11.9111.00 Medical and Health Services Managers

For information on occupations for which this peogr prepares students, please visit:
http://www.onetonline.org/crosswalk/CIP?s=51.0701
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Program Costs

Tuition and fees for entire program: $26,675.00
Books and supplies for entire program: $ 2,400.00
On-campus room and board: Not offered

Program Financials

Graduates from this program had N/A% of educatidedalt; the median debt for program graduates:

» Federal Loans $N/A
» Private Educational Loans $N/A
e Institution Financing Plan $N/A

Note: To date, this program has no graduates. fidheyural class start for this program was Januaty.2
Program Success

The normal time to complete this program is 60 wékkemesters. To date, the program does notamgve
graduates; therefore, the percentage of studericamplete the program in the normal time cannbbge
calculated. The inaugural class start for thigmm was January 2011.

Program Outcomes
The job placement rate for students who complédteghtogram is 0%.
Note: To date, this program has no graduates. imaliglass start for this program was January 2011.

This rate was calculated using the accrediting bfmiynula for July 1, 2010-June 30, 2011. The
institution’s accrediting body is the Accreditingif®au of Health Education Schools (ABHES).

A.O.S. in MEDICAL ASSISTING (60 Credits) (Program Length: 60 Weeks/ Total
Clock Hours: 1200)  Description and Program Objectives

Rapid changes in health care delivery have incdetimedemand for competent medical assistants.uaresl of
the Medical Assisting curriculum are prepared fimpyment in a variety of medical and health cairsys.
Specifically, medical assistants are ready to @gsislinical areas, to perform laboratory testsl &0 assume a
variety of office administration responsibilities.

The goal of this program is to produce graduates pdssess the necessary knowledge of clinicakskiid
office procedures to be an efficient medical aasist The coursework has been designed to buitdcali
laboratory procedures and administrative skillsud&nts learn clinical diagnostic procedures airdcell office

assisting techniques. Clinical duties include ity and preparing laboratory specimens, perfogniiasic
laboratory tests, drawing blood (phlebotomy), prisgapatients for x-rays, taking electrocardiograii8BKG’s),

and assisting in office emergencies. Medical assisttake medical histories, record vital signplar treatment
procedures, prepare patients for examination, asidtaduring the exam.

Students build a professional vocabulary of medieahinology, basic knowledge of anatomy/physiolagyd
medical ethics, concepts and basic medical aspistieory. Laboratories are well equipped with minde
instrumentation to allow varied training. Compatare used to teach patient data recording aneualtras well
as preparing insurance forms. Students participada off-campus supervised internship. Many gadekiof the
medical assisting program will immediately assurositipns as medical assistants in clinics, hosp@ald other
health care facilities, private doctor’s officesjrsurance organizations.

49



PROGRAM REQUIREMENTS

Core Requirements (35 credits)

ALH165 (formerly MAS 115) Medical Terminology CBedits
ALH175 (formerly HUM 101) Law and Ethics for Alliedealth Professionals 3
ALH215 (formerly MAS 215) Understanding Health Irsnice 3
ALH305 (formerly MAS 211) Pharmacology for Alliededlth Professionals 3
BI0110 (formerly MAS 110) Anatomy & Physiology | 4
BI0120 (formerly MAS 111) Microbiology 3
B10220 (formerly MAS 210) Anatomy & Physiology I 4
ENG101 English Composition 3
ENG201 Technical & Business Writing 3
OFT101 Computers Concepts 3
SPH101 Interpersonal Communications 3

Elective General Education Courses (6 Credits)

ALH225 Nutrition and Health Education 3 credit
ENG102 English Literature 3
HIS101 Introduction to American History 3
PSY101 Introduction to Psychology 3
SOC101 Introduction to Sociology 3
SOC105 Sociology of Gender 3
Major Requirements (19 Credits)

MAS101 Hematology Studies and Phlebotomy Pro@sdur 3 credits
MAS102 Urology and Urinalysis Procedures 3
MAS105 Introduction to Patient Care 3
MAS205 Cardiovascular Exams and Procedures 3
MAS208 Specialized Clinical Procedures 3
MAS295 Externship 4
TOTAL CREDITS 60

GAINFUL EMPLOYMENT DISCLOSURE

Mandl School offers programs that prepare studenta career in the Allied Health field. In accante
with the US Department of Education, the Colleges hpublished information relating to gainful
employment of this program.

Program Name: Medical Assisting

Program Level: AOS Degree

Program Length: 60 Credits

Standard Occupational Classification (SOC): 31-9092.00 Medical Assistants

For information on occupations for which this prmgr prepares students, please visit:
http://www.onetonline.org/crosswalk/CIP?s=51.0801
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Program Costs

Tuition and fees for entire program: $24,675.00
Books and supplies for entire program: $ 2,400.00
On-campus room and board: Not offered

Program Financials

Graduates from this program had 92% of educatideht; the median debt for program graduates during
the July 1, 2009-June 30, 2010 period is:

* Federal Loans $9,350.00
» Private Educational Loans $ 00.00
e Institution Financing Plan $ 00.00

Program Success

The normal time to complete this program is 60 wékksemesters. 43% of graduates during the
July 1, 2009-June 30, 2010 period completed thgrpm in this time frame.

Program Outcomes
The job placement rate for students who compléteghtogram is 72%.

This rate was calculated using the accrediting bfmynula for July 1, 2010-June 30, 2011. The
institution’s accrediting body is the Accreditingif®@au of Health Education Schools (ABHES).

MEDICAL ASSISTING—Certificate (45 Credits) (Program Length: 45 Weeks/
Total Clock Hours: 930)

Core Requirements (26 credits):

ALH165 (formerly MAS 115) Medical Terminology CBedits
ALH175 (formerly HUM 101) Law and Ethics for Alliedealth Professionals 3
ALH215 (formerly MAS 215) Understanding Health Irsnice 3
BI0110 (formerly MAS 110) Anatomy & Physiology | 4
B10220 (formerly MAS 210) Anatomy & Physiology |l 4
ENG101 English Composition 3
ENG201 Technical & Business Writing 3
OFT101 Computers Concepts 3
Major Requirements (19 Credits)

MAS101 Hematology Studies and Phlebotomy Pro@sdur 3 credits
MAS102 Urology and Urinalysis Procedures 3
MAS105 Introduction to Patient Care 3
MAS205 Cardiovascular Exams and Procedures 3
MAS208 Specialized Clinical Procedures 3
MAS295 Externship 4
TOTAL CREDITS 45
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GAINFUL EMPLOYMENT DISCLOSURE

Mandl School offers programs that prepare studienta career in the Allied Health field. In accande
with the US Department of Education, the Colleges hpublished information relating to gainful
employment of this program.

Program Name: Medical Assisting

Program Level: Certificate

Program Length: 45 Credits

Standard Occupational Classification (SOC): 31-9092.00 Medical Assistants

For information on occupations for which this peogr prepares students, please visit:
http://www.onetonline.org/crosswalk/CIP?s=51.0801

Program Costs

Tuition and fees for entire program: $12,605.00
Books and supplies for entire program: $ 1,200.00
On-campus room and board: Not offered

Program Financials

Graduates from this program had 63% of educatideht; the median debt for program graduates during
the July 1, 2009-June 30, 2010 period is:

* Federal Loans $7,925.00
* Private Educational Loans $ 00.00
e Institution Financing Plan $ 00.00

Program Success

The normal time to complete this program is 45 wéklsemesters. 88% of graduates during the
July 1, 2009-June 30, 2010 period completed thgrpm in this time frame.

Program Outcomes
The job placement rate for students who compldtegbtogram is 0%.

This rate was calculated using the accrediting bfmynula for July 1, 2010-June 30, 2011. The
institution’s accrediting body is the Accreditingii®@au of Health Education Schools (ABHES).
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A.O.S. in Surgical Technologist (62 Credits)

Total Clock Hours: 1550)

Description and Program Objectives

(Program Length: 75 Weeks/

The primary goal of the Surgical Technology Prograuto provide students with a learning environntbat
will enable them to acquire the (1) knowledge,té2Zhnical skills, and (3) behavioral componentsersary
for entry-level employment as a competent Surdgieghnologist. The surgical technology studenhisrga
broad background in the basic sciences of anatpimysiology, medical terminology, pharmacology, and
microbiology to serve as the foundation for theaambed subjects to follow. As the program progreskes
student learns the practical aspects of operatioign procedures, sterilization techniques, instrureefaups,
vital signs, patient-care technigues, assessmedritegtment of emergencies encountered during Igyiayed
professional growth. There is major emphasis opt&Eseechniques and procedures throughout theeentir
program. The Surgical Technology Program makesfisefully equipped clinical skills lab with steendi
operating room equipment. As the program progsesbe student learns the various aspects of apgrat
room procedure, sterilization, instrument setutal\digns, basic principles of medicine and surgpagient
care technigues, first and emergencies. Studenyshmaequired toobtain a physical examination to
include PPD and Hepatitis B series vaccinatioprior to their externship. By the end of the dlasm
instruction and externship, you will have receitbd training necessary to allow you to assume igerta
responsibilities in the operating room, includimgtiument setup, assisting the surgeon, and agsistth

post-operative dressings.

PROGRAM REQUIREMENTS

Core Requirements (23 credits)
SPH101

ENG101

ENG201

ALH175

BIO230

BIO240

OFT101

Interpersonal Communications
English Composition
Technical &Business Writing

Law and Ethics for Allied Health Professals

Applied Anatomy &hysiology |
Applied Anatomy & Physiology I
Computer Concepts

Elective General Education Courses (3 Credits)

ENG102
HIS101

PSY101
SOC101
SOC105

Major Requirements (36 Credits)
SRG 110
SRG 111
SRG 112
SRG 113
SRG 114
SRG 115
SRG 210
SRG 211
SRG 212
SRG 213
SRG 295

TOTAL CREDITS

English Literature

Introduction t&merican History
Introduction to Psychology
Introduction to Sociology
Sociology of Gender

Microbiology and Asepsis
Surgical Technology and Fundamentals
Pharmacology and Anesthesia
Perioperative Principles |
Perioperative Principles Il
Pathophysiology

Surgical Procedures |

Surgical Procedures I

Surgical Procedures Ill
Advanced Surgical Topics
Externship
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3

3
3
4

4
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3
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GAINFUL EMPLOYMENT DISCLOSURE

Mandl School offers programs that prepare studienta career in the Allied Health field. In accande

with the US Department of Education, the Colleges hpublished information relating to gainful

employment of this program.

Program Name: Surgical Technologist

Program Level: AOS Degree

Program Length: 62 Credits

Standard Occupational Classification (SOC): 25-1071.00 Health Specialties  Teachers,
Postsecondary

29-2055.00 Surgical Technologists

For information on occupations for which this peogr prepares students, please visit:
http://www.onetonline.org/crosswalk/CIP?s=51.0909

Program Costs

Tuition and fees for entire program: $33,025.00
Books and supplies for entire program: $ 2,400.00
On-campus room and board: Not offered

Program Financials

Graduates from this program had N/A% of educatidealt; the median debt for program graduates:

» Federal Loans $N/A
e Private Educational Loans $N/A
 Institution Financing Plan SN/A

Note: To date, this program has no graduates. fidagural class start for this program was September
20009.

Program Success

The normal time to complete this program is 75 wéekemesters. To date, the program does notamgve
graduates; therefore, the percentage of studerdcamplete the program in the normal time cannbbge
calculated. The inaugural class start for thig@mm was September 2009.

Program Outcomes

The job placement rate for students who compléteghtogram is 41%.

This rate was calculated using the accrediting bfmynula for July 1, 2010-June 30, 2011. The
institution’s accrediting body is the Accreditingif®au of Health Education Schools (ABHES).
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GAINFUL EMPLOYMENT DISCLOSURE

Mandl School offers programs that prepare studienta career in the Allied Health field. In accande
with the US Department of Education, the Colleges hpublished information relating to gainful
employment of this program.

Program Name: Surgical Technologist

Program Level: Certificate (As of September 2009, this credeiialo longer offered )

Program Length: 1200 Clock Hours

Standard Occupational Classification (SOC): 25-1071.00 Health Specialties  Teachers,
Postsecondary

29-2055.00 Surgical Technologists

For information on occupations for which this peogr prepares students, please visit:
http://www.onetonline.org/crosswalk/CIP?s=51.0909

Program Costs*

Tuition and fees for entire program: $21,100.00
Books and supplies for entire program: $ 500.0
On-campus room and board: Not offered

* Costs reflect the period from July 1, 2009-June2B0, as the institution no longer offers theifieate
credential in this program.

Program Financials

Graduates from this program had 76% of educatidekt; the median debt for program graduates during
the July 1, 2009-June 30, 2010 period is:

* Federal Loans $13,000.00
» Private Educational Loans $ 00.00
e Institution Financing Plan $ 00.00

Program Success

The normal time to complete this program is 12 ent82% of graduates during the July 1, 2009-30ne
2010 period completed the program in this time &am

Program Outcomes
The job placement rate for students who compléteghtogram is 42%.

This rate was calculated using the accrediting bfmiynula for July 1, 2010-June 30, 2011. The
institution’s accrediting body is the Accreditingif®au of Health Education Schools (ABHES).
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Credit Bearing Certificate in Dental Assistant —Li  censure-Qualifying
(42 Credits) (Program Length: 45 Weeks/Total Clock  Hours: 1020)

Description and Program Objectives

The Mandl Dental Assistant credit-bearing, licemesqualifying program includes patient care,
experiences in a fully-equipped, on-site facilitydeexternship experiences in clinics and dentatest
This program trains you in all aspects of workinghwa dentist, including patient care, office and
laboratory duties. Our balance of hands-on expeeiesith classroom instruction covers all aspects of
dental assistant skills and related theory. Whegloer use your dental assistant training for a cairee
back office patient care or in an administrativepazity, you are well prepared at the program’s
completion. As a dental assistant, you will prepaatients to see the dentist, assist the demitistback
office patient care during patient care, and caretlie treatment room and instruments, includidg al
infection control procedures. You will be respotesifor taking and processing dental x-rays, perfogn
basic laboratory procedures and providing patidntation.

Dental Assistants are employed in fulfilling caeet places such as: dental offices, dentist djnic
private and government hospitals, state and loghlip health departments, dental schools, and tenta
laboratories. This program offers modern, handsaining with our well-equipped dental lab. You wil
learn skills such as patient education, back offiagent care assisting, laboratory procedures,fiaomd
office management. Dental Assistants are highlyed by the dental profession and have a choice of
work environments from private offices to hospitatgl clinics. They are involved in a variety ofidat
including managing the front office, preparing tpatient, taking radiographs, and mixing dental
materials. Now with expanded function, they notyomésist chairside, but perform certain procedimes
the mouth.

PROGRAM REQUIREMENTS

Core Requirements (15 credits)

ALH175 Law and Ethics for Allied Health Profemsals 3 credits
ALH225 Nutrition and Health Education 3
ENG103 Business Communications 3
OFT101 Computer Concepts 3
SPH101 Interpersonal Communications 3

Major Requirements (27 Credits)

CDA101 Oral Anatomy and Physiology 2
CDA102 Dental Materials 3
CDA103 Dental Specialties and Procedures 3
CDA115 Dental Assisting | 2
CDA120 Microbiology/Bloodborne Pathogens 2
CDA203 Dental Assisting Il 3
CDA210 Pharmacology and Dental Emergencies 1
CDA220 Oral Pathology 2
CDA230 Dental Office Management 1
CDA240 Dental Radiology | 2
CDA250 Dental Radiology Il 2
CDA295 Externship 4
TOTAL CREDITS 42
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GAINFUL EMPLOYMENT DISCLOSURE

Mandl School offers programs that prepare studienta career in the Allied Health field. In accande
with the US Department of Education, the Colleges hpublished information relating to gainful
employment of this program.

Program Name: Dental Assistant

Program Level: Certificate

Program Length: 900 Clock Hours (As of January 2010, program i€ddits,)

Standard Occupational Classification (SOC):

25-1071.00 Health Specialties Teachers, Postsegonda
31-9091.00 Dental Assistants

For information on occupations for which this peogr prepares students, please visit:
http://www.onetonline.org/crosswalk/CIP?s=51.0601

Program Costs

Tuition and fees for entire program: $18,605.00
Books and supplies for entire program: $ 1,200.00
On-campus room and board: Not offered

Program Financials

Graduates from this program had 90% of educatideht; the median debt for program graduates during
the July 1, 2009-June 30, 2010 period is:

» Federal Loans $7,943.00
e Private Educational Loans $ 00.00
 Institution Financing Plan $ 00.00

Program Success

The normal time to complete this program is 9 ments9% of graduates during the July 1, 2009-J@ne 3
2010 period completed the program in this time &am

Program Outcomes
The job placement rate for students who compldtegbtogram is 75%.

This rate was calculated using the accrediting bfmiynula for July 1, 2010-June 30, 2011. The
institution’s accrediting body is the Accreditingii®au of Health Education Schools (ABHES).
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COURSE DESCRIPTIONS

In the section that follows is a brief descriptafreach course within A.O.S. and Certificate degmegrams
offered by Mandl including the number of creditslaamy prerequisite course(s) that must be taken and
successfully completed before registering in thesa

General Education courses listed in this catalegoffiered every term, while clinical courses arferefd
every other semester; however, the college reséimeasght, without prior notice, to change the sster in
which a course is offered and to cancel a courseallack of enroliment.

A grade of C or better is required for CDA, MASdaBRG courses. A student must retake any of thermaj
courses in which he/she receives a grade lowerGhan

Courses with the alpha descriptor AST are onlyreffeto those students enrolled in the Continuing
Education Program.

ALH 165 (formerly MAS 115)
Medical Terminology 3 credits; 45 lecture hours

Introduction to Medical Terminology is designedhtelp students become familiar with the meanings of
medical and dental terms that are most often us#tktimedical/dental profession, support ongoiagiiaeg
and vocabulary development. Students begin tololeeeir medical vocabulary by first learning thesic
elements, or word parts, that form most medicahsertUnderstanding medical terms will also familiari
students with human structure and function, a$ agebasic disease processes of various systems

Prerequisite: None

ALH 175 (formerly HUM 101)
Law and Ethics for Allied Health Professionals r&dits; 45 lecture hours

Accurate processing of health insurance claimsyramge plan options, and the use of computerizéddoi

is introduced. Ledger accounts are covered inetugiostings and running balances. Students peactic
cross-referencing and learn how to verify the aacyiiof information from medical records to inforinat
entered on claims and in the system. Differentrensce forms, practices, and processing are also
reviewed. This course also defines legal and atgryl terminology and summarizes laws and regulatio
that affect health insurance processing.

Prerequisite: None

ALH 215 (formerly MAS 215)
Understanding Health Insurance 3 credits; 3ifechours/30 lab hours

Students will compare employer sponsored and getidd health plans. Describe the major features of
group health plans regarding eligibility, portatyiland required coverage. Students will discussiger
payment under PPO (Preferred Provider Organizatidh)O (Health maintenance Organization), POS
(Point of Service Plans), and Indemnity Plans. cbes the coverage provided by each of the foutspafr

the Medicare program and describe the federal Méatlieligibility requirements. Discuss the eligityili
requirements for CHAMPUS & CHAMPVA. Introductida health care claims, superbill and completion
of CMS 1500 claim, HIPAA privacy rules and regutat. Reimbursement of the claim including postings
and running balances.

Prerequisite: None
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ALH 225
Nutrition and Health Education 3 credits; 48Uee hours

This is a lecture course designed to introduceestisdto nutritional needs for healthy oral struesur
Student will learn the six areas of the food pyirguide, role of nutrients in oral health and oral
implications of eating disorders. After completithgs course, students will gain sufficient knowledg
educate patient, and to integrate nutrition intiee @and treatment of dental patients. This coursavshhe
relationships between dental disease, lifestykn@habits, and oral health.

Prerequisite: None

ALH 305 (formerly MAS 211)
Pharmacology for Allied Health Professionals Jlitee 45 lecture hours

This course emphasizes the basic principles of nmheology and its branches. Students will gain
knowledge on dosage calculation and will be ableldgscribe the enteral and parenteral routes of drug
administration. Also students will be able to defithe five controlled substances schedules, are gi
examples, as well as be able to explain storagerecmtd-keeping for controlled substances. Through
lectures, students acquire knowledge on the legplidations for a person who prepares, prescrilpels a
administers medications.

Prerequisites: BIO 125

AST 101
Anatomy and Physiology 60 lecture hours

This course presents the structure and functighehuman body. It includes a thorough study ofybod
planes, terms of reference ,directions, medicahiteslogy , organization of human body (cell, tissue
organs), integumentary system, , musculoskesststem ,digestive system, endocrinology, respiyator
system, nervous system, cardiovascular system,dblbgmphatic system and male and female
genitourinary system.

Prerequisites: Entrance Criteria

AST 105
Pathophysiology 15 lecture hours

This course is about understanding general patl@bgoncepts to include cell pathology, tumor,
infection and disease that upset homeostasis. iDgfand identifying diseases and disorders of atlyb
systems including the diagnostic tests used fottifieation of the disease.

Prerequisites: Entrance Criteria

AST110
Surgical Technology Fundamentals 30 lechaurs

This course introduces the students to the bradd §if surgical technology. The historical devel@om
of surgical technology is covered including iddngfion of different types of health care facilitje
various agencies, their management and effect althhéelivery including: understanding proceduras f
accrediting hospitals and educational programgjisalrteam member’s role; professional organization
and other materials relevant to OR practice. Thecipies and techniques of disinfection and antgep
are also covered.

Prerequisites: Entrance Criteria
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AST 115
Microbiology and Asepsis 45 lecture rour

This course is about the historical background @frobiology and be able to identify basic equipment
used to identify microorganisms, their structure aharacteristics. Conditions that affect the &fed
death of microorganisms, relationship between hsmamd pathogenic and non-pathogenic bacteria,
Factors that enable pathogens to invade a hostamsk disease. Classification of microbes and their
diseases, types of isolation, universal precautigm®tection of human body from harmful foreign
substances, immune responses against invasioratlodgens, tissue reaction and restoration to normal
function following trauma. Also gives understandiofgwound healing process and factors affecting it.
This course presents the understanding of contadimmaanitization, disinfection and sterilizatiohthe
instruments, supplies and items and aseptic teabaigsed in OR.

Prerequisites: Entrance Criteria

AST120
Peri-Operative Surgical Fundamentals and Principles 60 lecture hours

This course teaches the principles and practicemib role and circulator. It is taught in an aethands-

on manner in the O.R. of Mandl College with speeiaphasis on creation and maintenance of theesteril
field as well as sterile field, identification bhsic instruments by type, function, name and tbaie;
handling and assembly; identification and preparatif surgical supplies; identification, preparatand
handling of sutures; identification, preparatiorddarandling of needles; identification, assemblimgl a
handling of accessory and special equipment, miesi of draping. This course also gives the
understanding of proper and safe execution of phares and use of equipment.

Prerequisites: Entrance Criteria

AST125
Pharmacology and Anesthesia 15 lecture hours

This course is about the medications required ngical procedures. This includes their terminology,
classification, actions/effects, abbreviations,vawsion equivalent units of one system to anotsienple
math, measurements, delivery, dose calculationgy greparations, care and handling, and preoperativ
medications. It also includes types and phasesesthesia, along with its selection, delivery, roatibns,
devices, and complications.

Prerequisites: Entrance Criteria

AST 130
Surgical Procedures 60 lecture hours

This course is in depth study of basic surgicatriventions “level 1,11 AND III” with emphasis on
common diseases and surgical procedures in relaboEndoscopic procedures, General surgery,
Obstetric and gynecological, Ophthalmic, Otorihargfologic, oral and maxillofacial, Plastic and
reconstructive, Genitourinary, Orthopedics, Caltthoacic, Peripheral vascular, and Neurosurgical
procedures. This course takes place in operatinghrim the Mandl School. Hands on experiences in
planning for, setting up, carrying out, and bregkitown a case, and preparing and handling supgties
instruments common to most surgical procedurelardacus of this course.

Prerequisites: Entrance Criteria
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AST135
Advanced Surgical Topics 15 hours

This course is a study of basics of electricity ahgsics and their application in the operatingesuin
terms of appliances, machinery and atmospheretaiddafe usage. Also this course is a study dtbas
of surgical robotics and new developments in satgicocedures by their usage.

Prerequisites: Entrance Criteria

BIO 110 (formerly MAS 110)
Anatomy & Physiology | 4 credits; 60 lecture hou

This course is designed to give the student theeguis of the structure and function of the humahybti
also provides a sound basis for understandinghhermalities, malfunctioning, and treatments uradem
in the healing of disease and sickness. It indwdthorough study of the structure and functiothefbody,
cells and tissues, integumentary system, skelgtm, muscular system, nervous system, and tlkesen

Prerequisite: None

BIO 120 (formerly MAS 111)
Microbiology 3 credits; 45 lecture hours

The student will be familiar with the fundamentafsMicrobiology for Health Careers. This subjest i
essential to understanding how to prevent the rm@sson of disease-producing microorganisms.
Knowledge of how these microorganisms exist, gramg multiply provide a basis upon which to learn
techniques for the prevention and control of diseas

Prerequisite: None

BIO 125
Medical Terminology with Basic Human Anatomy 4 dted60 lecture hours

This course is designed to help students becomiégamith the structure and function of the huntaody,
including student of body cells and tissues, bogstesns including the sensory, skeletal, muscular,
integumentary, and nervous systems, paired withrtbanings of medical and dental terms that are most
often used in the medical/dental profession. Stisdefll develop their understanding of human anatom
and medical vocabulary by first learning the badenents that form most medical terms. Understandin
medical terms will also familiarize students withnian structure and function, as well as basic siesea
processes of various systems.

Prerequisites: None

BIO 220 (formerly MAS 210)
Anatomy & Physiology Il 4 credits; 60 lectureuns

This course is designed to give the student anrataeing of the structure and function of the hama
body. It also provides a sound basis for understgnthe abnormalities, malfunctioning, and treatteen
undertaken in the healing of disease and sicknéswcludes a thorough study of the structure famittion

of the endocrine system, the cardiovascular systhm,lymphatic system, the respiratory system, the
digestive system, the urinary system and the reptoe system.

Prerequisites: BIO 110
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BIO 230
Applied Anatomy & Physiology | 4 credits; 60 lect hours

This course presents the structure and functiothe@thuman body, gross anatomy, microscopic anatomy
and histology. It also explores human physiologyisTtourse is one part of a two parts and will cdkie
following areas of biology: the chemical level afyanization, cell structure and function, the tissine
integumentary system, the skeletal system, anthtiseular system.

Prerequisite: None

BIO 240
Applied Anatomy & Physiology Il 4 credits; 60 tace hours

This course is a continuation of BIO230 and ex@diee structure and function of the human bddy.
includes a thorough study of body cells and tissurek body systems including: sensory organs, nervo
system, endocrine system, cardiovascular systenyitiphatic system, the respiratory system, thedtiige
system, the urinary system, the reproductive systml development and inheritance.

Prerequisites: BIO 230

BT115
Principles of Accounting 4 credits; 45 lecthimurs/30 lab hours

In this course, students will receive an introduttio the basic theory and techniques of contempora
financial accounting. Topics include the accountiggle and the preparation of financial statemémnts
single-owner business organizations that operate@éce companies or merchandisers. This courte wi
also give students a basic understanding of how det credit entries affect the five basic acceassets,
liabilities, equity, revenues, and expenses) as agetlemonstrate how financial statements areextestd
used in the business environment. Topics will idelidentifying transactions of the five basic acteu
posting to the general ledger system, adjustingesntand completing the accounting cycle. Studeiits
learn current assets, fixed assets, and currdsilftles, including payroll liabilities, and theyillvalso study
the role of internal control, introductory financsgatement analysis, and subsidiary ledgers.

Prerequisite: None

CDA 101
Oral Anatomy and Physiology 2 credits; 30 lestiours

This is a lecture course designed to introduceestigdto various landmarks of the face and oraltgaas
well as regions of the face, skin, and lips, demtipperiods. Students will have an understandinth®
Angle’s classification, dental arches, occlusiatedjnition of Curve of Spee and Curve of Wilsomtto
morphology and tooth numbering systems and Charting

Prerequisite: None
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CDA 102
Dental Materials 3 credits; 15 lecture hourdé&Dhours

This is a lecture and laboratory course designddttoduce students to a variety of dental matergald
laboratory procedures. Students will learn thécdgarinciples of materials and techniques of seléctental
materials fundamental to restorative and preverdismtistry. The student will become proficient et
recognition, manipulation, and management of demtaterials used in all aspects of the practice of
dentistry.

Prerequisite: None

CDA 103
Dental Specialties and Procedures 3 creditsedibile hours/60 lab hours

This is a lecture and laboratory course designedhttoduce students to the areas of patient care in
Operative Dentistry. This includes dental spe@asltiin Endodontics, Orthodontics, Pedodontics,
Periodontics, and Oral Surgery procedures. Studevits be introduced to the instrumentation,
armamentarium and patient management procedureg)lass the dental assistant’s role in theserreats
procedures. Students learn the terminology, theorgl, sequence of operative procedures and have-hand
on experience working with all the elements invdlve

Prerequisites: CDA 115 and CDA 120

CDA 115
Dental Assisting | 2 credits; 15 lecture hoB®dab hours

This isa lecture and laboratory course designed to int®die student to the profession of dentistry, the
dental health team and the clinical area, alsaregfeto as the dental operatory. Students will bexo
acquainted with the procedures and instrument aentarium of four handed dentistry as well as learn
how to efficiently transfer instruments and demtalterials. Students will also gain an understanadin
dental equipment; how expensive, complex and delitds and how to take care of the equipment on a
daily basis.

Prerequisite: None

CDA 120
Microbiology/Bloodborne Pathogens 2 credits; @flure hours

This is a lecture course designed to introduceestisto OSHA guidelines and regulations, infectiontrol
and disease transmission. Students will explarartiplications of regulatory and advisory agenci€éhis
course will focus on principles and techniques wfinfection. Students will also learn principles of
instrument processing and sterilization.

Prerequisite: None
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CDA 203
Dental Assisting Il 3 credits; 15 lecture ha6@slab hours

A continuation of Dental Assisting |, emphasis lisced on the clinical application of previous imf@tion
and skills obtained. Through specific clinical gasnents the student will experience all phase®nofistry
with practical experiences in four handed dentiatrgt dental operatory maintenance. The studentlsit
be experienced in patient education techniquestisw/chairside dental laboratory skills.

Prerequisite: CDA 115

CDA 210
Pharmacology and Dental Emergencies 1 crediedtbre hours

This is a lecture course designed to introduceesiisdto the fundaments of drug interaction, roifte o
administration of certain drugs, substance abuggescription medication, controlled substance gair)
control and method of anesthesia. Students alsa krmergency supplies, equipment and the signs and
symptoms, prevention and treatment of medical eemeigs that could occur in the dental office sgtéind
New York state laws and regulations.

Prerequisite: CPR Certification

CDA 220
Oral Pathology 2 credits; 30 lecture hours

This lecture based course deals with the fundarnsestaral pathologies in the oral cavity. Somesdises
may originate in the oral cavity and occur as higigecific lesions, which must be recognized, disgd,
and treated by the dental team. This course vatiudis the differences between normal and abnormal
conditions that appear in the mouth. The dentat@ss will become familiar with common oral diseas
and their causes, the clinical course, prognosis paevention of these diseases.

Prerequisite;: CDA 101

CDA 230
Dental Office Management 1 credit; 15 lecturarko

This is a course that provides students aittoverview of office management and businessssgiilidents
will gain an understanding of dental office managembookkeeping systems, different types of dental
insurance, and its purpose, electronic submisdi@gmsarance claims, and ADA coding. Students alitlo
gain an understanding of appointment schedulingtelephone techniques.

Prerequisites: OFT 101

CDA 240
Dental Radiology | 2 credits; 15 lecture haB@dab hours

This is a lecture, laboratory and clinical cougit’e students an understanding of ionizing ramiabasic
principles of x-ray generation, image formatiorgliation safety and biological effects of radiatidrne
student will learn types of radiographs, exposurd processing techniques of diagnostic dental films
patient and operator protection, infection contmliality assurance, film mounting and radiographic
anatomy.

Prerequisite: None
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CDA 250
Dental Radiology | 2 credits; 60 lab hours

A continuation of Radiology I, students build upamd apply their knowledge of previous informatiom a
skills obtained. The emphasis is on the qualitytrmbof radiographs, selection of appropriate rgdiphic
procedures, recognition of anatomic landmarks, grdibm mounting, and the skill to differentiaternwal
and abnormal dental conditions. Experience is nbththrough clinical practice within the radioldgh.

Prerequisite: CDA 240

CDA 295
Externship 4 credits; 300 externship hours

Field experience under the supervision of a codipgr&mployer and the College. Students apply the
knowledge and skills they have gained in the ctesat

Prerequisite: Approval by Department Chairpersati@rClinical Coordinator

ENG 001
Basic Skills Writing 0 credits; 45 lecture hsur

This course deals with the fundamentals of cleatingrfor students who need additional developnent
English. Students learn the basics of sentenceargraph construction and the development of éxpps
essays. Special attention is given to paragraphesrdy parts — topic sentences, transitions, stipgpor
details, introductions, thesis sentences, etc.eBtsdlearn practical approaches to finding and diedu
errors in their own writing and in grammar and ieditexercises. The course also includes reading of
expository selections designed to stimulate writing model effective prose compositions.

Prerequisite: Placement exam

ENG 002
Basic Skills Reading 0 credits; 45 lecturarso

The emphasis of this course is on improving readimgprehension of college-level materials through
the use of a variety of short readings that inclagsays, articles, and textbook chapters. Studtits
learn to apply study skills and critical thinkingils to improve their ability to read, analyze,dan
remember pertinent information and details. Stskdlfs for college success will be taught and pcact
Students will also practice classroom skills sushliatening, note-taking, formulating and asking
guestions, participating in discussions, and stugljor and taking exams.

Prerequisite: Placement exam

ENG 101
English Composition 3 credits; 45 lecture hours

This course takes an analytical approach to theldpment and improvement of college-level writing.
Students practice their expository writing skillsrdugh critical interpretation of essays and acl
Emphasis is placed on students’ ability to exptiesis ideas using clear, succinct, Standard Engliske.

Prerequisites: By placement exam or ENG 001 and BOIG
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ENG 102
English Literature 3 credits; 45 lecture hours

The course stresses a critical awareness of gdrmage, and style, focusing on selections in poelrgna and
fiction. Students will read both contemporary aratlitional literature from classic texts, as wallavariety of
modern short stories, essays, and poems. Majoegditerally terms, and conventions will be expbhrStudents
will be introduced to literary criticism drawn fromn variety of perspectives and taught to utilizehods of
literary analysis in their own writing.

Prerequisite: None

ENG 103
Business Communications 3 credits; 45 lecturgho

In this course, students will develop and strengihr@l and written communication skills, as welldeselop or
enhance interviewing skills, oral speaking anceligig skills. The students will understand the ingwe of
becoming an effective business communicator inytsdznanging workplace.

Prerequisite: None

ENG 201
Technical & Business Writing 3 credits; 45 leethours

This is a practical course that aims to sharperstident’'s ability to communicate with clarity agifliectiveness
in a professional environment. Students will leand practice using the basic elements of techmicisihg,
including the formulation of memaos, preparatiomagorts, and the development of a career portfohe. career
portfolio will include a cover letter, resume antther written materials required for a successfbl gearch.
Group work will enable students to learn constugcteamwork as they assist team members with ngvand
editing their writing. The course will also emplzasthe importance of informative and persuasiveesgion of
facts and ideas in clear, succinct Standard English

Prerequisite: By placement exam or ENG 001 and BB

HCA 120
ICD Coding 3 credits; 15 lecture hours/60Halirs

This course focuses on the basic principles ofrmpdisease and procedures using the Internatidassi@ication
of Disease 9 Edition: Clinical Modification (ICD-9-CM). Emphs will be placed on basic coding rules,
principles, guidelines, use of symbols, and conwast

Prerequisite: ALH215

HCA 130
CPT Coding 3 credits; 15 lecture hours/6Chabrs

The purpose of this course is to introduce theestutb the process of accurate and complete meaaticagédure
coding as a work-based, task-oriented function asdn important part of health care delivery intyles of
health care facilities. Experience in interpretwigvarious types of patient medical records fae firoper
procedure codes will be given along with an intaiiun to the special complexities that need to diesitlered
when coding for each bodily system or medical gigci The student will also gain experience ia tse of
procedure code modifiers and learn how these caisdibto maximize reimbursement.

Prerequisite: ALH215 and BIO125
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HCA 180
Health Records 3 credits; 30 lecture hourEBGhours

This course introduces students to health infownatheory supplemented with hands-on simulation and
projects. Topics include, but are not limited t® tontent, uses and format of the health recbedrtethods of
storage, retrieval and retention of health infoforgt the preparation and uses of indexes and ezgjst
documentation requirements; and the role of hdafttrmation in reimbursement, quality improvemesud
other important functions.

Prerequisite: ALH215

HCA 200
Computerized Medical Billing 3 credits; 30 laetinours/30 lab hours

This course introduces the student to the compeigrmedical office. Using practice management swiy
students will become skilled at appointment schirdupatient registration, online eligibility, predure posting,
payment posting, secondary insurance billing, patiling, and patient collection. Report genegnatand file

maintenance will also be covered.

Prerequisite: ALH215 and OFT101

HCA 210
Hospital Coding 3 credits; 15 lecture hourdétDhours

This course provides a conceptual and practicaungcof the world of hospital billing from patiemtake
through the entire billing process, covering ingattiand outpatient coding and billing. An overviefsthe new
ICD-10-CM coding system will also be provided, asllvas practice exercises and case studies toydest
knowledge.

Prerequisite: ALH215, BIO125, and HCA120

HCA 295
Health Care Administration Externship 3 credi35 externship hours

This course provides a conceptual and practicaungcof the world of hospital billing from patieimtake
through the entire billing process, covering ingattiand outpatient coding and billing. An overviefrthe new
ICD-10-CM coding system will also be provided, aslivas practice exercises and case studies toyoest
knowledge.

Prerequisites: Approval by Department Chairpersuafia Clinical Coordinator

HIS 101
Introduction to American History 3 credits; 46tlere hours

This survey course is designed to give the studentinderstanding of the political, social, and ecacin
development of our nation from the Colonial periodhe present. This course is intended to enhielstudent’s
knowledge and appreciation of American history. &bwer, the course will introduce the fundamentainéy,
forces, and ideas that have shaped the UnitedsSiatkits political institutions. Success in thosirse requires
more than just remembering dates and specific atsainnformation. The goal is for the student &velop an
awareness of the significance of the events andgesathat occurred over time in the building of thétion.

Prerequisite: None
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MAS 101
Hematology Studies and Phlebotomy Procedures dt&r80 lecture hours/30 lab hours

Hematology is the study of blood and its constitsiefunctions of blood, and the blood forming organ
Upon completion of this course, the student willdha full understanding of the functions and coritjors

of blood, the anatomy and physiology of blood celt&l their relationship to illness, and the diffeére
procedures and collection devices used for blodebper WBC and RBC preparation for the diagnosis of
disease are to be discussed. The care and use midroscope in the clinical laboratory is to imcdssed.
There is to be extensive discussion and demormirafi techniques where applicable of infection oaint
and universal precautions as mandated for thehwaadt worker by CDC, OSHA, and CLIA.

Prerequisites: BIO 110 and CPR Certification

MAS 102
Urology and Urinalysis Procedures 3 credits;e&@dre hours/30 lab hours

Urinalysis is the examination of the appearancecandlition of the urine both grossly and microscalby.
It is the study of its chemical constituents toedet wide variety of diseases or conditions arfdltow the
results of treatment. The examination of the unirotudes: the description of the types of urinelfected,
physical properties, chemical properties (“dipsiicknd microscopic properties. The organic armganic
composition of urine is to be discussed with resfmethe normal and disease states.

Prerequisite: None

MAS 105
Introduction to Patient Care 3 credits; 30 leetuours/30 lab hours

This course is designed to define the role of tietdproperly prepare a patient and examinatioilities
for the history and physical. The role and techegjof the MA are defined in obtaining and recaydirio
for the history and physical including vision, mination, and the vital sign measurements. TheriMAt
demonstrate charting, preparation and administratioa medication and formulate the proper firgt ai
response to a described medical emergency. Thaeoull define the role of the MA in assisting the
surgeon in minor surgery, caring for wounds, aneM@luating an orthopedic injury.

Prerequisite: None

MAS 205
Cardiovascular Exams and Procedures 3 creditgcBire hours/30 lab hours

This course is made up of lectures, motion pictaresdemonstration. It is designed to give thdesitithe
following: 1. Anatomy and Physiology of the heamdarelated disorders; 2. Principles of the
electrocardiograph machine; 3. Practice in the ofsghe electrocardiograph machine; 4. Mounting
completed electrocardiograms; 5. Identificatiomofmal rhythms and abnormal rhythms; 6. Discussion
the indications and role of the MA in the use oé tHolter Monitor and in Stress Testing; and 7.
Performance and recording of the vital signs

Prerequisites: BIO 110 and CPR Certification
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MAS 208
Specialized Clinical Procedures 3 credits; 8@ule hours/30 lab hours

This course will explore the breadth and depth péctlized procedures such as: Eye and Ear,
Gastrointestinal, Cardiovascular, Pulmonary, Gyloggoand ObstetricsEvaluation and care of the peclia
and geriatric patient. Patient screening for thesdilbskeletal system. Medical and Surgical asepsis,
assisting with minor office surgeries and woundgaocedures.

Prerequisites: MAS 105 and CPR Certification

MAS 295
Externship 4 credits; 240 externship hours

Field experience under the supervision of a codipgramployer and the College. Students apply the
knowledge and skills they have gained in the ctessr

Prerequisites: Approval by Department Chairpersatia Clinical Coordinator

MAT 001
Basic Skills Math 0 credits; 45 lecture hours

This course introduces students to basic matheahatitl computation concepts including whole numbers
fractions, decimals, ratios and proportions, peEgcalculations, measurement systems, geometry,
statistics, signed numbers, and fundamentals ebedg

Prerequisite: Placement exam

MAT 101
College Math 4 credits; 45 lecture hours/30Haurs

The study of essential arithmetic, intermediatelatg, and geometry, including a survey of linearagigns,
polynomials, algebraic fractions, and quadraticatiqns. Emphasis is given to problem solving are th
practical application of mathematical concepts.

Prerequisite: Placement exam or MAT 001

OFT 101
Computer Concepts 3 credits; 45 lecture hours

This course will provide an introduction to compatand computer applications. Students will alsorle
how to produce, format, and edit documents usingWt8d, create a basic spreadsheet using MS Excel,
and be introduced to presentation and databaseaseftProfessional netiquette and email proceduiles
also be covered.

Prerequisite: None
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PSY 101
Introduction to Psychology 3 credits; 45 lecthogirs

Psychology is a study of human behavior, functignand interrelationships based on consideration of
important concepts, methods, and theories of psyghoThe focus is on such topics as the interactio
between the brain and behavior, human growth anel@ement, sensation and perception, emotion and
motivation, the nature of thinking and learninggdhies and types of personality, abnormal behagioyp
and social interaction, and the psychological &rfices of society on the individual.

Prerequisite: None

SOC 101
Introduction to Sociology 3 credits; 45 lecthurs

In this introductory course, students will expltiie study of social life, social change, and tr@ad@auses
and consequences of human behavior. The study ofol8gy examines the structure of groups,
organizations, and societies, and how people icitevithin these contexts. The course will develbe t
student’s understanding of how culture, socialimatiand social structure impact human behavior.
Institutions of society, including religion, econgnpolitical structures, family, gender, and therkforce

will be studied. The effect of sociological factors health and health care will also be addressed.

Prerequisite: None

SOC 105
Sociology of Gender 3 credits; 45 lecture hours

In this course, students will examine the socisitimaprocess and societal institutions to analyae h
they impact the formation of gender roles withirtisty. The course will introduce students to basic
concepts such as gender, sex, sexuality, genderedite, and gender socialization. The coursealsth
examine how gender concepts and behaviors shapararghaped by larger social institutions including
class divisions, ethnicity, advertising, econonyistems, and governments. Diverse theories thatasd
issues of gender differentiation and gender inetyualll be explored.

Prerequisite: NONE

SOC 205
World Cultures 3 credits; 45 lecture hours

This course is an introduction to the anthropolalgitudy of the diversity of contemporary humarturels.
Through readings, films, and lectures, studentisexplore a wide variety of peoples and culturesiad
the world. In the process of studying the diversitpeoples in the world, students will analyzertbamn
cultures, and its beliefs and values and life wagsyell as its relationship to other culturesbBiter
understanding the values and beliefs of membeothef cultures, students will be able to gain aemor
insightful understanding of their own culture amne to better appreciate the ways in which thein ow
culture subtly shapes their perceptions of thedvorl

Prerequisite: NONE
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SOC 210
Sociology of Death and Dying 3 credits; 45 lectooers

This course explores the ethics, ideas, and lawdeath and dying in the context of American society
Attitudes on death, Health care and illness inticsiato death, ways of dealing with death, and mgki
death through suicide will be explored and studiedughout the course, all in the context of etlzingd
laws in modern society.

Prerequisite: None

SPH 101
Interpersonal Communication 3 credits; 45 lechours

This course in public speaking and basic commuicatheory is designed to increase students’ self-
confidence and communicative ability. Focusing uploa preparation and delivery of informative and
persuasive speeches, the course emphasizes tHepteswet of vocal quality, diction, listening skilland
audience assessment.

Prerequisite: None

SRG 110
Microbiology and Asepsis 4 credits; 45 lectuoeits/30 lab hours

This course covers microbiology and the identifaat of basic equipment used to understand
microorganisms, their structure and characteristicd the conditions that affect the life and deatth
microorganisms and their relationship between h@aaid pathogenic and non-pathogenic bacteria, lSacto
that enable pathogens to invade a host and casisasdi The wounding and healing process is coesred
well as the fundamentals of contamination, sartibma disinfection and sterilization of instruments
supplies and items used in OR.

Prerequisite: None

SRG 111
Surgical Technology Fundamentals 3 credits; tfute hours/60 lab hours

This course introduces the students to the bradd @f surgical technology. It is a prerequisiteise to
entry into clinical training sequence of coursebe Thistorical development of surgical technology is
covered including identification of different typesf health care facilities, various agencies, their
management and effect on health delivery includimgterstanding procedures for accrediting hosptads
educational programs; surgical team member's mlafessional organizations and other materialsagle

to OR practice. The principles and techniques sifitBction and antisepsis are also covered.

Prerequisite: None
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SRG 112
Pharmacology and Anesthesia 2 credits; 30 lestoours/0 lab hours

This course covers the medications required inicalrgorocedures, their terminology, classification,
actions/effects, and abbreviations, conversion vadgmt units of one system to another, simple math
measurements, delivery, dose calculations, drugapagions, care and handling. Preoperative meditsti
types and phases of anesthesia, its selectiornvedglimedications, devices, and complications &e a
covered.

Prerequisite: None

SRG 113
Perioperative Principles | 4 credits; 30 lectuoars/60 lab hours

This course covers skills that are specificallysthof the first scrub role. This course teacheptimeiples
and practice of scrub role in an active hands-onnaiain the OR of Mandl School with special emphasi
on creation and maintenance of the sterile figdniification of basic instruments by type, funatiand
name and their care, handling and assembly, ideaitdn and preparation of surgical supplies,
identification, preparation and handling of sutureidentification, preparation and handling of Heed
identification, assembling and handling of accesaod special equipment, and principles of draping.

Prerequisite: None

SRG 114
Perioperative Principles Il 2 credits; 15 leettiburs/30 lab hours

This course covers skills that are not specifictiiyse of the first scrub role. The principles arattice of
the circulator are examined as well as the propdrsafe execution of procedures and use of equipmen
Special emphasis is on non-sterile as well aslestédld, identification of basic instruments bypgy
function, and name and their care, handling anenalsly, identification and preparation of surgical
supplies, identification, preparation and handlafgsutures, identification, preparation and hargllof
needles, identification, assembling and handlingazfessory and special equipment, and the priscidle
draping.

Prerequisite: None

SRG 115
Pathophysiology 2 credits; 30 lecture hours

This course covers general pathological conceptading cell pathology, tumor, infection and dise#zat
upset homeostasis. Diseases and disorders of eaghslystem including the diagnostic tests used for
identification of the disease are addressed.

Prerequisites: BIO 230 and 240
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SRG 210
Surgical Procedures | 3 credits; 15 lecturea$/60 lab hours

This course covers basic surgical interventiongelld” with emphasis on common diseases and suirgica
procedures in relation to Endoscopic procedureserge surgery, obstetric and gynecological, ophtial
otorihinolarygologic, oral and maxillofacial, pl&stand reconstructive, genitourinary, orthopedics,
cardiothoracic, peripheral vascular, and neurosatgirocedures. This course takes place in opgretiom

in the Mandl School. Hands on experiences in ptanfor, setting up, carrying out, and breaking da@awvn
case, and preparing and handling supplies anduimetits common to most surgical procedures are the
focus of this course.

Prerequisites: BIO 230 and 240

SRG 211
Surgical Procedures Il 4 credits; 30 lectunerbt®0 lab hours

This course presents an in depth study of basgicaliinterventions “level II” with emphasis on comn
diseases and surgical procedures in relation tmseogic procedures, general surgery, obstetric and
gynecological, ophthalmic, otorihinolarygologic, abrand maxillofacial, plastic and reconstructive,
genitourinary, orthopedics, cardiothoracic, periph@ascular, and neurosurgical procedures. Thigsseo
takes place in operating room in the Mandl schbt@inds on experiences in planning for, setting up,
carrying out, and breaking down a case are covasedvell as preparing and handling supplies and
instruments common to most surgical procedures.

Prerequisites: BIO 230 and 240

SRG 212
Surgical Procedures Il 4 credits; 30 lectupars/60 lab hours

This course covers basic surgical interventiongelldll” with emphasis on common diseases and safgi
procedures addressed in SUR 210 and SUR 211. cbhise takes place in operating room in Mandl
School. Hands on experience in planning for, sgttip, carrying out, and breaking down a case, and
preparing and handling supplies and instrumentshommto most surgical procedure are the focus ef thi
course.

Prerequisites: BIO 230 and 240

SRG 213
Advanced Surgical Topics 2 credits; 15 lecturerk/30 lab hours

This course covers the basics of electricity angsjgls and their application in the operating suite®rms
of appliances, machinery and atmosphere and teinusage, including a study of basic of surgichbtics
and new developments in surgical procedures by tisage.

Prerequisite: None
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SRG 295
Externship 6 credits; 500 externship hours

Field experience under the supervision of a cooipgr&mployer and the College. Students apply the
knowledge and skills they have gained in the ctesat

Prerequisite: Approval by Department Chairperson
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ADMINISTRATION, BOARD OF TRUSTEES
& FACULTY

ADMINISTRATION

President.. . Mr. Melvyn Weiner
D|rector of Human Resources ....................................................................... Ms. Phylis Stagno
Director of COMPlIANCE.......cc.oi i Ms. Maritza E.M. Mado

Chief Financial Officer...........cccooiiiiici e MIES, Nettie Weiner
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Director of Enrollment Management..........cccoeiiieeiiieec i ceee e cee e seesme e sree e stae e Ms. Randie Senser
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BOARD OF TRUSTEES

The Mandl Board of Trustees is responsible for dkerall academic and fiduciary management of the
college. The Board works with the senior admiatgtn of the college to assist in realizing itgitotional
mission and educational philosophy. It sets cellpglicies and procedures and participates in aitans

the college’s strategic planning process, idemtifyiestablishing and evaluating the mission goats a
objectives on an ongoing basis.

The members of the Board of Trustees represenbadbrange of academic and managerial expertise,
including professionals in various allied heal#ids. The Board Members are:

MaArtN LEVINE....ciiiiiiicie ettt snee e Trustee of and Chairperson of the Board
Leon G. Schiffman, PR.D.........ccoouiiiiieeeene e Twers and Board Academic Advisor
Fradrick M. SANUEIS, J.D......coooeiieeeeeee ettt e s es s st e e e s e e e e e nan e e nenaaennees Legal Counsel
Jeannith Gangemi S0Sa, ESQ, MPAL........o ettt emmmmmr e sttt e ette e saaaeesnrae e Trustee
Lauren JONNSION, FACHE ...t ettt e e e e e e e et e et e ettt e et e e e s s et re e e n e e e neeeaeeaeeaeeaeees Trustee
IMEIVYIN WWBINEL ... ei et ceee e ee st semee et e e st e e st e e st e s e e e stee e e ste e s e e+ e st a2 es e e e enseeenseeeensaeeennanenns eBident
NEE WEINE ...ttt e Chighancial Officer and Board Treasurer
SHUAM WEBINET.......vii ettt e e st ee e stee e e stee e st e s ree e s e es Vice President of Operations
Harvey Wiener, PR.D.........oooi oottt et Trustee and Secretary of the Board
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FACULTY and COURSES OF INSTRUCTION "

Arts and Science Department

Amundsen, Cassandra* McDonald, Kimberly
Ph.D., University of New Mexico Chairperson, Arts & Sciences
M.A., B.A., Eastern Michigan University M.P.A., B.A., New York University

Antwi-Agyei, Samuel Melton, Camin*

M.S., Technische Universitat, Germany M.A., University of Tennessee

B.S., University of Science and Technology, Ghana B.S., University of Texas

Cole, Kevin* Osoria, Manuel*

B.A., Stony Brook University B.A., Universidad Mundial Dominica (Dominican Refiap

Cunningham, Crystal*
M.S., Metropolitan College
B.A., SUNY — Buffalo

Diederich, Brian*
M.S., B.S., Old Dominion University

Feldman, Josephine*
M.S.W., Yeshiva University
B.B.A., Baruch College

Fiorille, Gail*
M.S., Manhattan College
B.S., lona College

Holmes, Laquette*
M.A., Queens College
B.A., York College

Horwitz, Debbie*
M.A., B.A., Hunter College

Leonardo, Vanessa*
M.F.A., The New School
B.A., Pace University

Mandani, Atiya*

M.S., B.A., University of Madras (India)

Ortiz, Fernando*

M.F.A., Columbia University
M.A., New York University
B.A., St. Francis College

Perry, Tiffany*
M.S., B.A., SUNY-Albany

Price, Carla*

M.A., Michigan State University
B.S., Hofstra University

B.S., Long Island University

Sanchez, Alma*
M.A., B.A., Lehman College

Schneider, Russ*
M.A., University of Michigan — Ann Arbor
B.A., New York University

Touré, Baba*

M.S., The Graduate School of Education

of Abidjan (Ivory Coast)

B.S., National University of Abidjan (Ivory Coast)

Voth, Joseph*
M.F.A., B.A., California State University-Fresno

T (Note: Part-time, adjunct instructors are indicdig@n asterisk *)



Dental Assistant Department

Claeys-Schmidt, Patricia*
D.D.S., University of Pacific
B.S., University of California

Libel, Eduardo

D.D., Universidad Autonoma de
Santo Domingo (Dominican
Republic)

Health Care Administration Department

Bynaar, Armina*

M.B.A., M.S., lona College
B.S., John Jay College
B.A., St. John’s University

Goldberg, Alan*
M.A., B.S., New York University
M.B.A., Davenport University

Medical Assisting Department

Abdullah, Sirhan*
M.D., Xavier University

Ayuda, Janice

M.D., Our Lady of Fatima University,
School of Medicine (Philippines)
B.S., SUNY-Cortland

Campagnale, Maria
B.S., Universidad de Buenos Aires
(Argentina)

Chatha, Anjum
M.D., Universidad Iberoamericana
(Dominican Republic)

Collazo, Rosalind
Chairperson-Medical Assisting & HCA
M.S., The New School

B.S., St. Francis College

Fam, Hany*
M.B., B.Ch., Ains Shams University

(Egypt)

Genao, Alvaro
M.D., New York University
B.A., Harvard University

Catriz, Myrna*

Salik, Adil

Chairperson/Clinical Coordinator
B.D.S., University of Health
Sciences (Pakistan)

CDA

B.A., Polytechnic Ueisity of the Philippines

Rogers, April*
M.D6t. Matthews University
M.B.A., Davenport Uraksity
B.A., St. John’s University

Giri, Shekhar

M.B.B.S., Maharaiguni Medical
School

B.A., Tribhuvan University (Nepal)

Jamali, Mizanur*
M.B.B.S., University of Dhaka
(Bangladesh)

Maghoub, Ahmed

Clinical Coordinator

M.B., B.Ch., Cairo University
Medical Center (Egypt)

Matcha, Ramesh
M.B.B.S., Gandhi Medical College
B.S., V.S.M. Degree College (India)

Morris, Sherry*

D.O., New York College of
Osteopathic Medicine
B.S., Bowling Green State
University

Picca, Stephen*

M.D., New York Medical College
B.A., SUNY-Binghamton
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Sedhom, Nasser*
B.M.M.S., Alexandria University
(Egypt)

Seth, Daniel*

M.S., New York University
B.S., Oregon State University
B.Sc. University of Auckland

uddin, Akm*

M.B.A., St. Joseph’s College
M.P.H., University of Dhaka
(Bangladesh)

B.M.M.S., University of Chittagong
(Bangladesh)



Surgical Technologist Department

Jaffri, Intesar

Chairperson for Surgical Technologist

M.D., Education Commission for

Foreign Medical Graduates, USA

M.B.B.S., Rawalpindi Medical College (Pakistan)
CST

Romanof, Marina

Certificate, Mandl School —

The College of Allied Health

Diploma, Nursing School of Barovsky (Uzbekistan)
CST

Magalong, Irish
A.0.S., Mandl School -
The College dli¢d Health
CST

Waheed, Rehana*

M.D., Education Guission for

Foreign Medical Guates, USA

BMB.S., Dow Medical College (Pakistan)
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DIRECTIONS TO CAMPUS

Mand! is located at 254 West'58&treet, in the heart of Manhattan’s Theater istaind is easily accessible
by public transportation using the Metropolitanf&iaAuthority’s subway and bus routes.

By Subway; stations closest to the school are:
» Seventh Ave. (B, D and E lines)
« 57" Street (N and R lines)
« 59" Street (A and #1 lines)
« 50" Street (C and E lines)

By Bus
e #20 and 104 buses stop at 52nd Street and Eightugvaeorthbound and 55th Street and Broadway
southbound.
* For those coming from New Jersey, the #10 bus stbpBennsylvania Station and the Port
Authority Bus Terminal and the E train stops at Werld Trade Center — PATH station. Those
coming from Westchester can take the #104 bus hvghtaps, in front of Grand Central Station.

From Westchester

« Take Metro North to Grand Central Statiori4Qtreet and take the # 7 line subway westbound to
42" Street/Times Square
 Transfer to the uptown C or E line and exit at3f®street station (see above)

From Long Island:

« Take the Long Island Rail Road to New York Penreyia Station/34 Street.
« Take the subway C or E line uptown td"Sireet (see above)

From New Jersey:

« Most New Jersey Transit buses arrive at New York Rathority Bus Station, located at"4treet
and &' Avenue. One may reach Mandl School using eith®@ANMubway or buses as indicated
above.

« New Jersey Transit Rail Lines arrive at New Yorkiylvania Station/34Street. One may reach
Mandl School by taking the C or E line subway uptde/50' Street.

By Automobile:

«  One may reach Mandl by driving eastbound from Méahis West Side Drive on 84Street. The
School is just past™Avenue on the right hand side.

» Please be advised that on street parking in thigeamid-town location is quite limited; several
privately operated garages are nearby, but cagEnsive. Thus, whenever possible, we strongly
recommend the use of public transportation.
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